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COURSE INTRODUCTION

About this Course

This course will help you use Energy Manager Basic to manage energy usage
effectively. Energy Manager Basic provides tools for viewing and analyzing data
on energy usage.

Target Audience

The intended audience for this course is current and prospective SCE
EnergyManager Energy Manager Basic users.
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1. INTRODUCTION TO SCE ENERGYMANAGER

Objectives

At the end of this lesson, you will be able to:

e Explain the basic concepts of SCE EnergyManager

— \ ¢ Describe the features of SCE EnergyManager
k & ¢ Describe the benefits of SCE EnergyManager
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1.1. Basic Concepts

SCE EnergyManager is a suite of products developed by SCE to provide
valuable energy-saving solutions to its customers. SCE EnergyManager helps
customers to save energy and reduce energy costs.

As SCE EnergyManager deals with efficient usage of energy, it is important to
understand a few basic concepts regarding energy costs.

How is your usage and consumption measured?

Energy usage is measured in terms of demand or kilowatts (kW). Demand for
energy may be defined as the rate at which you use energy. The SCE meter
reads data every 15 minutes and demand is calculated as the highest average
peak demand for a billing cycle.

Energy consumption is measured in terms of energy used per hour or kilowatts
per hour (kWh). The SCE meter reads data electronically every day. This data is
then posted on the SCE website.

How are you charged for the energy you use?

You are charged for the demand (kW) used by the electrical equipment within
your facility and the period for which energy is consumed.

For example, consider a large electric machine in a company, which uses 30kW
of power in 5 hours. The total consumption of the machine would be 150kwh. On
the other hand, the consumption for small equipment that uses 15kW in 10 hours
would also be 150kWh. The charge for the larger equipment will be more as it
places greater demand on the electrical system than the smaller equipment.

How can you reduce your cost?

In view of increasing energy demands and related increase in energy costs, SCE
has developed a suite of products that allow you to analyze your energy usage
and consumption, determine costs, and view bills online. You can use the set of
tools provided by SCE to analyze the reasons for changes in your bill.
Accordingly, you can develop strategies to bring down your energy costs.

FOR OVER. 100 YEARS. LIFE. POWERED BY EDISCH.
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1.2.

SCE EnergyManager: Products

SCE EnergyManager provides a suite of products to better manage your
electricity costs and save money. The features of each product are compared in

the table below.

' SCE Bill

SCE Energy SCE Cost
Manager Basic Manager Manager

Available Data
Current and Historical Up to 48
Monthly Bill Data months

Refreshed
15-minute Intervals of monthly, daily,
Energy Demand and Usage | Refreshed daily | hourly or quarter-
(KW/KWh) hourly based on

customer choice

Refreshed
15-minute Intervals of monthly, daily,
Excess kW / kWh Refreshed daily | hourly or quarter-
Generation (if applicable) hourly based on

customer choice

Refreshed daily
15-minute Intervals of except Monthly
Reactive Demand and Refreshed daily | service level
Energy Usage (kVar/kVarh) where it is

refreshed monthly
HI.S'[OI’IC8.| KW/ kWh in 15- Up to 48 months | Up to 48 months
minute Intervals
Hlsto_rlcal kVar /kvarh in Up to 48 months | Up to 48 months
15-minute Intervals
Electronic Bill Image (PDF) Up to 48
- Current and Historical Up to 48 months months

FOE OVEE 100 YEARS. LIFE POWERED BY EDISON.
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Manager Basic Manager Manager

SCE Energy | SCE Cost | SCE Bill

Analytical Tools and Report Formats
View Data in Charts, Graphs and X X X
Tables
Save Customized Frequently Used
X X X
Reports
Trend-Data - Identify Highs and X X X
Lows
Aggregation of Multiple Service
X X
Accounts
Create New Groups of Accounts (by
. X X X
region etc.)
Variance Analysis X X
Benchmark Facility Cost and Usage X X
Energy Cost Estimation (based on X
15-minute interval data)
Rate Comparisons X
What If Analysis X
Download Data to PC (via Excel) X X X
Pricing
Price per Month, per Service No charge to Varies $10.00
Account eligible depending | initial set-
customers on service up fee;
level $6.00 per
selected by | month
customer

Table 1 - SCE EnergyManager Products
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1.3. SCE EnergyManager: Benefits

SCE EnergyManager is a Web-based application that provides energy
information and analytical tools to help you to manage your energy usage more
effectively.

The benefits of using SCE EnergyManager are:
e Reviewing energy data at 15-minute intervals in the form of charts,
graphs, and table formats
¢ Viewing up to 48 months of historical kWh data in 15 minute intervals
e Saving customized frequently used reports
e Identifying high and low usage through trend data
e Creating service account groups, such as by region, type of business, etc.
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1.4. Summary

SCE EnergyManager is a Web-based application that provides energy
information and analytical tools to help you effectively manage your energy
usage.

SCE EnergyManager Products are:
e Energy Manager Basic
o Cost Manager
e Bill Manager
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Notes
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2. GETTING STARTED

Objectives

At the end of this lesson, you will be able to:

¢ Understand New User Registration

— \ e Understand Log-in Process
\ | e Understand SCE EnergyManager System
& Requirements

¢ Know Help Desk Information
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2.1. New User Registration Process

The following steps are applicable only to Customer Administrators.
Note Co-Users are granted access by their Customer Administrator and
are not required to enroll with My Account.

Steps to Register:

1. After confirming the system requirements, access the SCE website and
register yourself or the organization by clicking the Register link.

Address @ hkkp: e, sce.com

SOUTHERN CALIFORNIA Home Mbout SCE Cortact Us Wy Accourt  [Search [ Go |

EDISON

] Customer  Rebates & - Safety  Power & Our  Community = Doing | Edison
A EDNSON INTERNATIONAL oy Service ~ Savings - Environment & Recreation - Business  RLIELELELE]

ESPAROL : P=2(H © 30 TIENG VIET :

= Pay Bil E Service Requests ® Are you moving? ® Buy ElX Stock

o g
£ SCE.com LogIn y
User Hame: = 3

e KCET explores SCE’s contributions
to renewable energy

™ Remember Me

Forgot your passwopd? o

i
New uzer? Lesrn rmore

Refrigerator/Freezer

: Residential Business
Recycllng Program Inprove your home life with smaller energy = Small-Medium Business
' killz, great energy efficiency, comfort and = Large Business
safety. 5

i = Residential @ Agriculture
35 foryour refiigerator 2 Economic Development
50 foryourfreszer

Learn more (3) Jum.On LTurn Off | Tranafer | Status = Regulatory Information Area

= Wholesale Energy Procurement

FOR OVEE. 100 YEARS. . LIFE. POWERED BY EDIS0OM.

Home | Contact Us | Site Map | Privacy Palicy | My Account
Copyright @ 2007 Southern California Edizon. All Rights Reserved

Edizon International | Investors | Press Room | Careers | NYSE Elx EDISON

I TERNATIONAL®

Figure 1 - Register Link
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2. Enter the required information and click Continue. You will be directed to the
Enroll for My Account page.

SOUTHERN CALIFORNIA Home : Shout SCE ¢ CortactUs @ My Account Search

EDISON .

Customer  Rebates & : Safety  Power & Our Community _ Doiny

N ) g Edison
Au EDISON INTERMATRONALT Compmey Service | Savings . Environment - & Recreation  Business | [yttt
Home = Register

Help New To SCE.COM? Register Below

Why should | sign up for My

Account Services? Registering allowss customers to vieww current accourt information, billing, payment and usage Step 1 of 2
history . In addition, customers can choose to enroll in Paperless Online Billing and Online Payment

What Services are offered to or Direct Payment. Mon-customer SCE Business Partners can register here for access to

Hon-Customer SCF Business approved online applications . Complete the information reguired below to creste your personal user name and

Partner Services? pazsword (we need security information in caze you forget your user name or password). Then click on

Continue to enroll.
Why are you asking me

security questions ? HOTE: &l fields are mandatory unless marked optionsl
Why do you need to know my ENTER: YOUR USER. HAME, EMAIL ADDRESS
birth date and ZIP code ? Fleaze enter your name =0 we can personalize your screens. Please enter your preferred email addressies).

Why should | enter an

alternate email addres=? # |f you have s spam-blocking email program, make sure to add the @scewebservices com domsin to your
approved-sender list.
About SCE user names # hlake sure there iz enough room in your inhox to receive our emails

About passwords

First Hame: Last Hame:
About security answers
About special characters Email Address: Re-Type Email Address:
System requirements
qa Alternate Email Address (Optional): Re-Type Alternate Email Address:

CREATE A USER. HAME AHD PASSWORD
hake sure ta save them for your records.

Uzer Hame to Log In: Password:

Re-Type Password:

EHTER YOUR SECURITY IHNFORMATIOH
If wou forget your passwoard, we will use your security information to reset your password.
Zip Code:

Birth Date (format mm/dd hyyynp:

Choose a Security Question: The Answer is:

Fleasze Select One LI

[ conmmue | [eanens b

Home | Contact Us | Privacy Policy | by Account
Copyright & 2007 Southern California Edizon. Al Rights Reserved

EDISON

Edizon Internstional | Investors | Press Room | Caresrs R TERMATIONAL®

Figure 2 - New User Registration Process
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3. To enroll, enter your SCE customer account number and last four digits of
either SSN or TAX-ID. Click Register Now.

SOUTHERN CALITORNLA Home ADd

EDISON

A FINSON INTERNATIONALY Comgusy

Contact s Wy Account  (Search m

Customer Rebates & Safety Power & Our  Community Doing

Environment & Recreation  Business

Help

& Can | Pay By Bill Online
& Why do you ask for my
Social Security or tax I0
number?

= Can | enroll without

tax 1D number?

entering my Social Security or

Service Savings

Hoime = by Accourt = Enrall for My Account

Enroll For My Account Online

To cortinue vour registration on SCE com you will need to errall far My Accourt access with
your SCE customer account number, and addfional information recuired for your security. Also,
pleaze read and aoree Lo the Terms and Condiions for My Accaurt onling access below

Step 2012

EHTER YOUR SCE CUSTOMER ACCOUNT HUMBER, AHD LAST FOUR DIGITS OF EITHER SSH OR TAX-ID
TO ENROLL. You can click on YWhere's my account number? to locate your customer account. If we are
ursable to match your partial SSN or TAK-ID, then we will ask if you want to receive an sctivation code in the

mall, You may alzo call the customer support numbsr onthe left, to provide SCE with your S5N o Tax-ID, and

then come back to enrol later.
For Customer Support, please call
the Internet Help Line at 1-800-
409-2365, Mondiay thraush Friday
from 8 am. to B p.m. Pacific
Standard Time (exchuding
halidays).

10-Digit Account Humber: Last 4 digits of Social Security Ho: Last 4 digits of Tax ID Ho:

Wihere is my account number?

v | would ke to receive occasional email upcstes from Southern Californis Edison, inchuding informstion akout
rebates, savings and promotions.

MY ACCOUNT ONLINE SERVICES ~
Terms & Conditions

R S P b s ke gemaiimd e g AR e g e e i e ks

For mare information, please see SCE's online Privacy Policy. A fink to SCE's online Privacy Palicy is
focated &t the bottom of each page of sce.com.

Your click of the "l Agree” button iz & symbaol of your signsture that the information you have
provided is true and correct; thal you have read, understand, accept and agree to the terms of this
Agresment; and consfitutes your representation that you are duly autharized to bind the custamer to
these Terms and Condtlons, ¥ou may prirt this Agreement for your records uging the Print feature
of your browser

|

[T Ihave read and aon the Terms and Conditions for My Account Registration

| CONTINUE REGISTRATION LATER b | CANCEL REGISTRATION [

Figure 3 - My Account

You will have My Account Access once verification is completed.
This may take up to 48 hours. You may then log in to SCE.com and
access SCE EnergyManager from the My Account page.

Note

Version 1.0 12/1/2007
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2.2. Log-in Process

A Customer Administrator can log in after successful Registration and getting
access to My Account services. A Co-User can log in after receiving the User
Name from the Customer Administrator and Password from SCE.com.

Steps to log in for an authorized Customer Administrator:
1. Access the SCE website (www.sce.com).

2. Enter your User Name and Password and click LOG IN.

Address @ hktp: i, sce, com

EUE;RIN §8¢m Home &hout SCE Cortact Us My Account  Search m
] Customer  Rebates & Safety - Power & Our  Community . Doing | Edison
A EDFION INTERMATIONALT Comwamey Service  Savings ~ Environment & Recreation ° Business  NIICELTED

ESPANOL : EF : ¢ TIEMG WIET :
201 - X = Pay Bil = Service Requests E Are you moving? = Buy ElX Stock

N
£ SCE.com LogIn ;
User Hame:

Password: KCETR EXPIOI"ES SCE’s contributions
to renewable energy

[ Remember Mal LOG IH i
Forgot your password?
New uzer? Lesrn more | Register

Refrigerator/Freezer

: Residential Business
Recycllng Program Iimpprove your home life with smaller eneroy ® Small-Medium Business
’ killz, grest energy efficiency, comfort and & Large Business
safety. =
i Residential @ Agriculture
35 foryour refiigerator = = Economic Development
foryour freszer
Learn more (3) Jun.On LTurn Off | Tranafer | Stotus = Regulatory Information Area

= Wholesale Energy Procurement

FOR OVER 100 YEARS . LIFE POWERED BY EDIS0ON.

Home | Contact Us | Site Map | Privacy Palicy | My Account
Copyright @ 2007 Southern California Edizon. All Rights Reserved

Edison International | Investors | Press Room | Careers | NY'SE EIX EDISON

KTERNATIONAL®

Figure 4 - Log-in Process
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3. Click the SCE EnergyManager® & Demand Response Tools link in the left
hand navigation pane of the My Accounts page. The default SCE
EnergyManager page is displayed.

EUBT §8ﬂm . Home : Ahout SCE ¢ ContactUs @ by Account  [Search
_ ) Customer  Rebates & Safety  Power & Our Community Doing | Edison
Am EDISOM INTERMATIONAL® Compemy Service : Savings : | Environment & Recreation  Business  [TFEGEULLE

Hame = My Accounts

£ SCE.com Log In My Accounts
VWelcome EM Cost20,
ranganhi@sce com Belowy iz the list of customer sccourts you have access to. You can use the Find Account box to bring that

account to the top, when muttiple pages are presented (not available for single page ist). You can use the Display
By to arrrange the accounts on this page. Cr, use any link under the account to continue.

Display by : | Customer Account Mumber (Ascending) |

My Account Home

Edlit My Profile CUSTOMER ACCOUNT LIST
LOG OUT Aocounts 1to2of 2
Customer Account Customer Account Customer Account Payment Status
Ed My Account Home Hame & Address Info Balance
About A it
U ]':ﬂ n‘l? ct;u::_l WORTH WHILE Active § 22553855 Balance Due
pdate User Frofile PRODUCTS 104 72007

Change Username / —
EEREL PO Bo% 1234 ot e je—
Add-Remove Accounts LOS ANGELES iEEl ceunten

o C& 90002 - 1234

Terms and Conditions

Cancel My Account Billing anc Us=sage History Sign Upto Vieww  SignUptoPay  Outage Group
Service Paymert History Bil Bill Murmber
Privacy Policy
- FTR WORTH WHILE Active §0.00
[+] Pﬂperle_ss Online Billing PRODUCTS
2 Pay Online
TODIELLAT s It ot e j—
Contact Info LS AMGELES My SCE Account Rep
Online Support Requests @ S = ()
Level Payment Plan illirgy st |sage History Sign Up to View  SignUpto Pay  Outage Group
O] SCE EnergyManager® & et History Bill Bill Mumber
Demand Response Tools
Capacity Bidding Program Accounts 1to2of 2

Contact Us

FOR. OVER. 100 YEARS. . LIFE. POWERED BY EDIE

Figure 5 - Log-in process

If you are a registered Co-User, you will be automatically directed to
Note the SCE EnergyManager page after entering your User Name and
Password.

ER 100 YE
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2.3. System Requirements

The minimum system requirements to use SCE EnergyManager are:

Software/Hardware Requirements

Electric Meter SCE Interval Data Recorder (IDR)

Computer Internet Access
Intel Pentium Il 450MHz or faster processor (or
equivalent)

128MB of RAM (256MB recommended)

Screen Resolution | 1024 X 768 pixels (preferred)
800 X 600 pixels

Monitor High Color (16 bit) or greater

Operating System | Windows:

Windows 98

Windows 2000

Windows XP

Windows Vista

Keep your Microsoft Windows operating systems
running smoothly by running Windows Update to
install enhancements and patches

Note: Macintosh Operating System is not supported

Web browser Microsoft Internet Explorer® version 6.0 or higher
version 6.0 or higher, Firefox® 1+, Opera® 7.11 or later,
Netscape® 7.x or later

Other applications | Adobe® Acrobat® Reader 7+

Adobe® Flash® 8+

Table 2 - System Requirements

Configuring your computer to use SCE EnergyManager applications is a one-
time task. The configuration task is primarily for first-time users. You need to
confirm that your software and hardware set up matches the defined operating
system, screen resolution, color bit requirements, and Microsoft Internet Explorer
browser requirements.

FOE OVEE 100 YEARS. LIFE POWERED BY EDISON.
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It is important to remember the configuration is workstation-specific. Logging in
from different locations will require each computer to have SCE EnergyManager
Suite minimum requirements.

2.4. Help Desk Support

The contact details for help desk support are provided in the table below:

Hours of . ) )
Operation Monday - Friday, 8:00 a.m. - 5:00 p.m.
Telephone (888) 462 - 7078

Email sceenergymanager@sce.com

SCEEM Help Desk
Mailing Address 6020 N. Irwindale Ave., Ste. M
Irwindale, CA 91702-3264

Table 3 - Help Desk Information

FOE OVEE 100 YEARS. LIFE POWERED BY EDISON.
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2.5. Summary

e To access SCE EnergyManager, Customer Administrators need to
Register first, and then log in.

e Co-Users do not register and may log in using the User Name provided by
their Customer Administrator and Password provided by SCE.com.

¢ Certain minimum system requirements, listed in the chapter, are required
for using SCE EnergyManager efficiently.

e Customers may use Help Desk Support in case of any problem.
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Notes
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3. ADMINISTRATIVE FUNCTIONS
Objectives

At the end of this lesson, you will be able to:

e List the various administrative functions

e Describe the following administrative functions:
Changing default settings

Viewing and customizing account information
Notifying users of energy bill availability
Granting permissions to Co-Users

©

.
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3.1. Administrative Functions

The Customer Administrator can use SCE EnergyManager to enroll new Co-
Users, grant permissions to Co-Users, and set default options for the screen
elements. In addition, the Customer Administrator can also notify users regarding
bill availability.

Steps to access Administrative Functions:
1. Log into SCE EnergyManager. Click the Admin tab in the Home page.

|l (7 e

Frequently Used Report ¥ Report Scenario Data W

Enmﬂlumlﬁdmwlﬂ‘mmrl

Report Type |Basic Usage =1
Time Perod  [vesterday o Include on Report Report Variables
F i Chck Tor addtional oplicns
rom \nq /16,2007 ™ lew Show data as
Ty Metered
I~ kwh
To |n4/16/2007
e " kvar
|JHJJ‘-T_|'.:'.J'J'_f.)
" kvarh
f_ Excess

Select Accounts for the report or click here to filter accounts

m Sarvice Acct ¥ MH Sorvice Acct Addrecc Bill Start Data Bill End Date l

S-000-16825-34 GE-2 | 127 Energy Ave Mytown O 91234 11/16/2006 12/16/2006

r S-000-12354-56 ToL-2 982 Billing Ave Anytown CA 95678 12/07/2006 01/03/2007

Figure 6 - Admin Tab
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2. The Admin section is displayed.

| SCE EnergyManager | | Demand Response | |Nesws & mformation | [Hsm&mmn]
IATINN SaNTine | Your Account | Hotilications | Permissions |

Default Seltings

Drefault Home Page

Set Home Page & SCE Energy™anager | Energy Manager Bas L-Vl

" pemand Response
C News & Information

T Admin

—=

© Help & Training [ =
—=
| areuy b |

Default Report Yariables

Show report results innew browser window Civas: Ells

Assign Weather Station (Energy Manager Basic)

Select Service Account | bl

Current Weather Station

Hew Weather Station

Figure 7 - The Administrative Functions
Administrative functions include:
e Default Settings
e Your Account
¢ Notifications

e Permissions

SCE EnergyManager 20 Version 1.0 12/1/2007



SOUTHERN CALIFORNIA

EDISON

An EDISON INTERNATIONAL' Company Administrative Functions Energy Manager Basic

3.1.1. Default Settings

Defaull Settinge | vour Accourt | Notifications | Peemissions |

Default Settings

Default Home Page

Set Home Page & SCE Encrgy*anager | Energy Manager Basic Vl

" pemand Response
" Mews & Information ‘I
1~ Help & Training =

T admin

Default Report Yariables

Show report results innew browser windou T

Assign Weather Station (Energy Manager Basic)

Select Service Acoount | bl

Current Weather Station

Hew Weather Station

Figure 8 - Default Settings

The Default Settings link allows you to personalize your SCE EnergyManager
Home page.

e You can modify or set the default view by using the drop downs in the Set
Home Page area.

e You can set the default report variables for display of reports using the
Show Reports results in new browser window option. Selecting ‘Yes’
will display the reports in a new browser window; selecting ‘No’ will display
all reports in the current window.

e You can select a weather station for each of your Energy Manager Basic
service accounts by using the Assign weather station option. Only one
weather station can be assigned per service account.

e You may confirm each selection using the Apply button or cancel your
changes using the Cancel button.
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Steps to set an SCE EnergyManager program as the default Home Page:
1. Click the SCE EnergyManager radio button in the Set Home Page area.

2. Click the drop-down arrow and select the appropriate option. You can select
Energy Manager Basic, Cost Manager, or Bill Manager as your default
homepage.

3. Click Apply to confirm your default setting.

| SCE EnergyManager | | Demand Response | | News & Information | | Help & Training | | Admin |
Default Settings | Vour Sccount | Nolifications | Permissins |

refault Setting s

Default Home Page

P~
qp“'““@"‘ * SCE Energylanager ray Mar E

Enargdy Manager Basic
Cost Manager

' pemand Response

' pews & Information ..P"" Manager —
- Help & Training I s ]
' Admin I r
Default Report Yariables
Show report results in new browser window
y il i e FEE I Wil ] P‘l'i:sr""ll:l
Assign Weather Station (Energy Manager Basic)
Select Service &ccount | W
Current Weather Station
New Weather Station

Figure 9 - Setting Default Home Page

If you prefer, follow similar steps as desired to set Demand
Note Response, News & Information, Help & Training or Admin as the
Default Home Page.
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Steps to set Default Report Variables:

1. Click the appropriate radio button in the Show report results in new
browser window area.

2. Click Apply to confirm your default setting.

||SCEEMMW| Demand Response | | Mews & Information | | Help & Training | | dmin
| Your Accourt | Mobdicsthons | Permizsions |
refault Settings
Default Home Page
Set Home Page ¥ SCE EnergyManager | Energy Manager Basic Vl
" Demand Response
' Mews 8 Information =]
[ Help & Training x ]
' admin =l
=taul P anakies
Show report results in new browser window @ £ vz 1 Mo
ssgn Weather Staton { Energy Manager Basicy
Seleck Service Aocount | hadl
Current Weather Station
New Weather Station

Figure 10 - Setting Default Report Variables

For best results, SCE Cost Manager® users should retain the

Note default setting of No.

FOR OVER 100 YEARS. LIFE. POWERED BY EDISON.

SCE EnergyManager 23 Version 1.0 12/1/2007



SOUTHERN CALIFORNIA

EDISON

An EDISON INTERNATIONAL' Company Administrative Functions Energy Manager Basic

Steps to assign a Weather Station to a Service Account:
1. Click the Select Service Account drop-down arrow in the Assign Weather
station area and select the service account.

2. Click the New Weather Station drop-down and select the weather station to
be assigned.

3. Click Apply to confirm your default setting. Repeat steps 1, 2 and 3 to assign
a weather station to another service account.

|SCE EnergyManager | |Demand Response | | News & Informeation | | Help & Training | | admin
| Yiour Account | Nobdications | Permizsions |

refault Settings

Default Home Page Avale

| ¥

Sel Home Page [ sLt: il | Enzrgy Manager Basic V|

D= amanls
C e P890
Mey e
E M
' Hells
rﬁdr-- t =

Default Report Variables v Blarmins

i)

Show report results in new broga t ke ey 1
[T EX 1]

Axsign Weather Station (Energ|

)

—
—
M
L1

Seleck Service Aocount wr ki, v
Curmrent Weather Station - 3 o
siewr Weather Station il

(

o,

Figure 11 - Assigning a Weather Station
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3.1.2. Your Account

SO Enatepanoper | (Do Fasporss) [Noves & ormatin ] [Hols & Troing] [ Adrin |

Dedecit Setlings | Your dccount | Modifications | Permissions |

Select an account to view details or to request a service

ServiceAccountho | Servicefccountiame | Rate | ServiceAccountAddress Energy Manager Basic MM

 3-000-1625-34 352 123 Energy Ave Mytown C& 91234 fes
O 3-000-1254-56 TOU- 952 Billing Ave Anytown CA 95678 Tes 1] Bl
© 3-000-6543-21 G5-1 456 Main Street Roserncad CA 91776 Yes L] Mo

secounT neavesT > Cnccovnr oerans » RN cravs account wane

Figure 12 - Your Account

The Your Account link allows you to view a list of your program accounts. The
list displays the Service Account Number, Service Account Name, Rate, Service
Account Address, and programs assigned to the service account.

The Customer Administrator can perform the following functions:

e Submit a request for a new account
e View account details

e Create an Account Nickname
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Steps to submit a request for a new account:
1. Navigate to the Admin tab and click Your Account in the Admin page.

2. Click the appropriate radio button to select the service account.

3. Click Account Request.

SCE Response fmm[mmtl'”

Dedautt Sedi Ntificetions | Permissians |

Select an account to view detaile orto request a service

‘Sml-:e.ﬂccnurtr-b SemslceficopuntName | Rate  SoswlceAccountihddress Energy Manager Basic mm

r S-000-1625-34 352 123 Energy Ave Mytown C& 91234 fes
© 3-000-1234-56 Tol-8 252 Biling Awe Anytown CA 95578 Yes Mo Mo
0 3-000-6543-21 G5-1 456 Main Street Roserncad CA 91776 Yes Mo Mo

Figure 13 - Account Request
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4. A form is displayed.
5. Enter the required details.

6. Click Submit.

[SCE EnergyManager | [ Demand Response | [News & nformation | |Help & Training | | Admin |
Dafaul Setings | Your Accownt | Notiications | Parmizsons |

To Contact 1or Energy Managar or Slgnug 1or programs, cal S53-4962-T07E

For any information, enrollment in Energy Manager

* hame: [BIF MAME @

* Company Mames [P GROWING COMPANY TN

* Subject | Select Subject |

* Service Scct # 3 -EC-EEEH

* Angress [125 BNERGY AVE

* Cily PHTOWN

* Steter [ Select State |38
« op e =
- ]-

* Phone Number l_

- Exil:

* Email Address:

" Message

Pl resbawy your form entries caratully, make any corrections necessary, then dick on the Submi Form kbutton onby
ance. Please wail for your confitmation page o appear. Thari You.

(I T

Figure 14 - Your Account Screen with the Form
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Steps to view account details of an established account:
1. Navigate to the Admin tab and click Your Account in the Admin page.

2. Click the appropriate radio button to select the service account for which
details are to be viewed.

3. Click Account Details. The account details of the selected service account
are displayed.

'SCE EntManoger || Dernon Response ) Neves & formaton| Holn & raning | Admin ( 1 )

Dedecit Settings | Your Account | Motifications | Permissions |

Select an account to view details or to request a service

| Service Accountho | Servicefcoountiame | Rate | Service AccountAddress Energy Manager Basic MM
o\

-000-1625-34 352 123 Energy Ave Mytown C& 91234 fes

Z-000-1234-56 ToU-8 952 Biling Ave Anytown CA 95578 Tes Rlo [§[]
O 2-000-6543-21 351 456 Main Strect Rosemecad C4 91776 Yes o P
sccount veracs » NN cravoe account nawe
(3)
G

Figure 15 - Account Details
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Steps to create an Account Nickname:
1. Navigate to the Admin tab and click Your Account in the Admin page

2. Click the appropriate radio button to select the service account for which the
name is to be changed.

3. Click Change Account Name.
ﬁnEm :li![—wmnn]l'T| [AMhi 1 }

Dedecit Setlings | Your dccount | Modifications | Permissions |

Select an account to view details or to request a service

Su-ulcn.nccnunl:rh Servicefcoountiame | Rate | Service AccountAddress Energy Manager Basic mm

3 00D-1625-34 352 123 Energy Ave Mytown C& 91234 fes
O 3-000-1254-56 TOU- 952 Billing Ave Anytown CA 95678 Tes 1] Bl
© 3-000-6543-21 G5-1 456 Main Street Roserncad CA 91776 Yes L] Mo

Caccount ncovesr » SN sccovrr orrais » SR cvavo account wawe >
(3)

e

Figure 16 - Your Account

4. Inthe Service Account Name text box, enter the desired name for the
service account.

5. Click Apply to confirm the changes.

[SCEEnergyManager | |Demand Response | [News & information | [Help & Training | |Admin

Defaul Setlings | Vour Account | Mefilicalicns | Permissions |

Enter account name and click on apply

Service Account unber 162534 @

Service AccountHame |123 Enargy Ay

Service Account Address 123 EMERGY AYE MYTOWSN CA 91234 USA

Figure 17 - Change Account Name

The Account Nickname is used for personal reference only within

Note the program.
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3.1.3. Notifications

The Notifications link allows you to assign email addresses to receive Bill
Notification for specific service accounts. As a Customer Administrator, you may
also remove email addresses from your list. You may select service accounts
from the list displayed or search for particular accounts.

Only authorized users will have access to the bills on Bill Manager

Note or Cost Manager. See Permissions.

Steps to assign Email addresses for Bill Notification:
1. Select the Notifications link in the Admin page. A list of service accounts is
displayed.

2. Click the appropriate radio button to select a service account from the list.
The Bill Notification area is displayed.

| SCE EnergyManaer | |Demand Response | |News & Information | |Help 3 Training | | Admin |
DersUl SEltnGs | Vour Aceourt | HOtREationg | Perissions |

Select account to setup bill m@jurl

S=lect sccour far he bil natificalion or chck here to fiter accounls

o Service Acct # | Service Acct Mame H Eill Motfications | Service Acct Address m Eill End Date:

3-000-1625-34 L2 Energy &S 352 | Ho 123 Energy Ave Mytown Ch 91234 11/16/2006 12/16/2006
£ 3-000-1234-56 ToU-4 | Ho 932 Billing Ave Anytown CA 9SETE 12/07/2006 01/08/2007
| 3-000-6543-21 @5'1 | No 456 Main Street Rosemead CA 91776 12/03/2006 12/27/2006

Figure 18 - Notifications
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3. Type the Email addresses of the users to notify in the Email Address text
boxes.

4. Click Apply to confirm the changes.

[Sl‘.‘F.Eum_;Hﬂunfl |?nﬂmdm:p«|:e] fl'mls&htomﬂhn] fm ﬁ'l‘rﬂmn] |Mml|]
Dataut Setlings | ¥our Accourt | Hetifieations | Parmizsions |

Select account by setup bill ntification

Bl Metification
Service Acck # Customer Acct #
F-000-1625-34 2-12-345-6789
Email Address
3
|sarah.murr:.r@q mir.co }'ichard.cnnc@grm.cc | | |

| I | [ |

Salact account for the il notificstion or dick hare to fler sccounts

. Lervice Aoct # Rate Bill MHotifications | Service Acct Address |

#  3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 USA
© 3-000-1234-56 ToL-8 Na 9582 Billing Ave Anytown CA IS6TE USA
= 3-000-6543-21 as-1 o 456 Main Street Rosernead CA S1T76 USA

Figure 19 - Notifications Screen

To remove Email addresses already assigned for Bill notification,

Note select the email address and click the Remove button.
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3.1.4. Permissions

As a Customer Administrator, you use the Permissions link to create Co-Users,
and to assign or to restrict access to service accounts and SCE EnergyManager
Programs. You may also remove users and edit Co-User permissions.

[SCE EnerEMana er] fDemand Response & Information

Default Settings | Your Account | Motifications) Pel

Help &Training Admin

Select user to view details or change permission

Click here to fiter users

userld FirstName LastNama EmailAddress
[ad AnnyH Anny Hathway anny hathway@arm.com
i RichardCa Richard Cane richard.cane@grm.com
= lvester madona silvester@grm.com

Coeuere vsen ] e ]

Figure 20 - Permissions Link
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Steps to delete a user:

1. Select the Permissions link in the Admin page. A list of existing users is
displayed.

2. Select a Co-User from the list of existing users.

3. Click Delete. A confirmation message is displayed.

[SCE Energﬂlanager] [Demand Respnnse] [News & Information] [Help & Training] [ndmin]
Default Settings | our Account | Motifications | Permissions | @

Select user to view details or change permission

Click here to fiter users

‘,""e"\‘ Userld FirstName LastName Email Address
« AnnyH anny Hathway anny.hathway@grm.com
(o RichardCa Richard Cange richard.cane@arm.com

o Madonzsd Madona Silvester madona.silvester@grmm.com

Figure 21 - Delete User
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4. Click OK to delete the user.

Defautt Settings | Your Account | Notifications | Permissions |

select user to view details or change permission

Click here to fiter uzers

Microsoft Internet Explorer

\?) Are i

Madaona

[aoo vsen [ eorr + ]

)

/0U want to delete? Eer s

AnnyH

anny.hathway@grm.com

RichardCa richard .cane@grm com

e |

Madonasi

Silvestar

madona.silvester@grm.com

Figure 22 - Delete User
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Steps to add a user:

1. Select the Permissions link in the Admin page. A list of existing users is
displayed.

fSCE Ener ana er Demand Respnnse News & Information | | Help &Tralmng ndmm}
Detaultt Settings | Your Account | Notifications | Permissions |

Select userto view details or change permission

Click hereto fiter users

UserId FirstName LastName Email Address
el AnnyH Anny Hathway anny. hathway@arm.com
el RichardCa hard Cane richard. cans@grm com
ol Madonasi Silvester madona.silvester@grm . com

Coriereusen s Jf soovsen J_eor + ]

Figure 23 - Add User

2. Click the Add User button. A User Information screen is displayed.
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3. Enter Co-User information in the User Name, First Name, Last Name, and
Email Address text boxes.

4. Select the service account(s) and the program(s) to be associated to the new
Co-User.

5. Click Apply to confirm the changes.

| SCE Enermy#anager | (Demand Responss | (News & information | [Help & Traming | |Admin |
Dedaul Setlings | Yolr Scoount | Hotdicalions | Padmissions |

User Information

User Mame  SarahiM

Firstbame 'Sarak @

Last Mame  Mirey

Ermail Address  sarah.resry@gmr.ce

User Permissions

Fervice Acct & Service Acct Home Service Acct Address

Inergy Manager Oasic Cost Manager Bl Hanages

3-000-1625-34 123 Energy Av 123 Energy Ave Mytown O 91234 USh v = =

3-000-1234- 54 Qg2 Billing &we Anytown CA 95678 USA Ird [ I=

3-000-84543-21 A56 Main Street Rosemesd Ch 91776 USA ¥ = [=
s Lo @

Figure 24 - Add User
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Steps to edit user information:

1. Select the Permissions link in the Admin page. A list of existing users is
displayed.

2. Select a Co-User from the list of existing users.

SCE EnerManaEer Demand Response | |News & Information | | Help & Training [ndmin]

Default Settings | Your Account | Motifications | Permissions

Select user to view details or change permission

Click here to fiter users

Userld FirstName LastName Email Address
[ AnnyH Anny Hathway anny.hathway@grm.com
& RichardCa Richard Cane richard.cane@grm.com
[ Madonasi Madona Silvester rnadona.silvester@grm.com

Figure 25 - Edit User Information

3. Click Edit. A user information screen is displayed.
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4. Edit the user information and/or user access to the programs.

5. Click Apply to confirm the changes.

SCE EnerayManoger | | Demand Respanze | | News B intormation| Help & “raaing | | dmin |

Dl Sarliregs | Wiour Acoodnt | Mool | Ped mis sl |

Wises Indovimatin

Hsrr Hane  RachandT e

Firct lame Baeboprd @
Lact blame e
Ermadl Addrces  rochoy rd.c anesgrrn oom

Ueer Permrissions.

h-vk-ﬂ..r:ii- Larvics Aok s Servs Aot Addesss Enaryy Hansger B sk ook Maneger Bl Hmeges

2-000-162%5-34 123 Energy Av 123 Energy Awve Mytown Ch 912534 USH ¥ [E |
2.000-12%4 - 54 g2 Billing Ave Bnytawn CA 55678 USA ¥ [ 78
3-000-5543-21 A%6 Main Street Rosemssad CA PLTTE USA [ =] I:

Figure 26 - Edit User Information
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3.2. Summary

Administrative functions allow you to:

e Personalize your SCE EnergyManager experience using the Default
Settings link.

¢ Manage service accounts using the Your Account link.

¢ Assign email addresses to receive Bill notification for specific service
accounts using the Notifications link.

e Create, edit and delete Co-Users, assigning or restricting access to
service accounts and SCE EnergyManager Programs using the
Permissions link.
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Notes
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4. INTRODUCTION TO ENERGY MANAGER BASIC

Objectives

At the end of this lesson, you will be able to:

_ \ e Understand the need for Energy Manager Basic
~ ‘ e Understand the benefits of Energy Manager Basic
\9 e Understand components of the Energy Manager Basic

user interface
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4.1. Why do you need Energy Manager Basic?

?

° ..!.

o "o
5

- ne
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n @0
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= us
2 ]
] iz 3 3 i 2 ]

Figure 27 - Why use Energy Manager Basic?

Energy Manager Basic provides you with daily-refreshed energy information and
a set of analytical tools that can be used to generate different types of reports. It
allows you to:

e View and analyze energy usage

e Analyze energy consumption

e Manage energy costs effectively

e View historical energy data up to 48 months

e Review the 15-minute interval data in graph and tabular formats
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4.2. Benefits

Energy Manager Basic is a user-friendly application, which allows you to make
effective energy saving decisions for your business.

The benefits of using Energy Manager Basic are displayed in Figure 28.

Access 15-minute
interval meter data
refreshed daily

Group service Identify highs, lows
accounts and trends in energy
usage
Analyze energy Export or print
data for up to 48 reports, graphs and
months tables

Save and customize
frequently used
reports

Figure 28 - Benefits of Energy Manager Basic
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4.3. Components

Components refer to the screen elements of the Energy Manager Basic user
interface. These components are the same across all reports of Energy Manager
Basic. The components are displayed in Figure 29, and explained in Table 4.

|SCE EnergyManager | ~mand Response | |News & Information | | Help & Training | | Admiin |

anagar | Bill ansgers | @txﬁ@.“-{
Fregquently Used Report Reporl Scenario Data
Report Type I:"m-'.lr..l-:ng.-. _r@ @ @

Tinve Period  [vesterday = Inchude an Report Report Wariables
o From  [a/ze /2007 I ew Shas dats a8 Click Tar adailiona aptians @
Y Cteres ;
- I kwh
0 04/26/2007 —
@ : I kvar RHLE LR @
R 2T
I kvarh
™ Excess

Select Accounts for the report or click hers to filter acu:u:-l_nls

mm Service Acct Name m Service Acct Address Bill Starct Date Bill End Date I

3-000-152%-34 123 Energy Av G&-Z 123 Energy Ave Mytown CA 91234 11/16/2006 1216520006
[ 3-000-1234- 58 ToU-8 982 Billing Ave Snytown CA 95678 12/07/2006 01/08/2007
r 3-000-6543-21 G5-1 456 Main Street Rosemead CA 91776 12/0372008 12727/ 2006

Figure 29 - Components of Energy Manager Basic

1 | Tabs Links to open SCE EnergyManager products
2 | Excel Exports generated summary and data tables
to Excel
Print Prints the generated report
Frequently Used Report | Saves, loads, modifies, and schedules reports
for re-use
5 | Report Scenario Data Saves, loads, modifies sets of report variables

and account lists

Report Type drop-down | Selects the report to be generated

Time-Period drop-down | Selects the time-period for which the report is
to be generated
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8 | From Specifies the start date of the report (used with
Custom time period)

9 |To Specifies the end date of the report (used with
Custom time period)

10 | Include on Report Controls meter channel(s) to be used for
generating the report

11 | Show data as Controls data interval to be used for
generating the report

12 | Click for additional Allows user to specify optional report variables

options to generate a report

13 | Generate Report button | Generates the specified report

14 | Filter Accounts link Searches for service accounts by Account
Number, Account Name or Rate.

Table 4 - Components of Energy Manager Basic
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4.4, Summary

e Energy Manager Basic provides you with daily-refreshed and historical
energy information and a set of analytical tools that can be used to help
you effectively manage your energy usage.

¢ [t allows you to analyze and compare energy usage; to identify minimum,
maximum and average energy usage; and to compare your usage to
temperature data.

¢ Energy Manager Basic components include reports to be generated,
report variables, and functions to facilitate efficient report processing.
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Notes

FOR OVER 100 YEARS. LIFE. POWERED BY EDISON.

SCE EnergyManager 47 Version 1.0 12/1/2007



SOUTHERN CALIFORNIA

EDISON

An EDISON INTERNATIONAL * Compan Reports Energy Manager Basic

5. REPORTS

Objectives

At the end of this lesson, you will be able to:

e Understand Energy Manager Basic Reports
e Understand Report Variables
e Search for service accounts
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5.1. Overview
Energy Manager Basic offers three types of reports:
e Basic Usage Report - Displays energy usage of multiple service accounts
for the selected time period, with minimum, maximum and average usage.

e Consumption Usage Report - Displays metered data for 15-minute
intervals for the selected time period of multiple service accounts.

e Daily Line Chart Report - Displays 24-hourly usage of a single service
account for the selected time period.

These reports allow users to view and analyze their energy usage and
consumption data. They allow comparison of data for a range of parameters
making analysis of data quick and easy. Users can specify the criteria for the
report using report variables to get the required data. Each report has preset
report criteria that the user can override.

5.2. Report Variables

The user can generate required reports by changing report parameters known as
report variables. There are two types of report variables:

e Basic Report Criteria
e Additional Options
5.2.1. Basic Report Criteria

Basic report criteria are parameters which are critical for generating a report.
These variables, such as the Time Period and Include on Report, allow the
user to control the output of the report.

[SCE Energyiv ] [D 1 Resp ] [News &Informa‘lion] [Help &Training] [Mlmin]
Energy Manager Basie | Cost Manager | Bill Manager | | E Excel | g=p Print
Frequently Used Report v Report Scenario Data ¥
IRepnrt Type [Basic Usage =1
Time Period  [vesterday - Include on Report Report Yariables
From [g5/16/2007 M ew Show data as Click for additional options
ey I Metered = I
[ kwh
To  ns/Aes/z007
[ kwar
mraEg ey
[ kvarh
[T Excess

Figure 30 - The Basic Usage Report Screen with Report Variables
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Basic report criteria are explained in the table below.

Variable

Options

Description

Report Type

Daily Line Chart

—

Allows you to select the report type to
generate. You can generate Basic Usage
Report, Consumption usage Report, or Daily
Line Chart Report.

Time Period

Enables you to specify the time period for
which the report is to be generated.

Generates the report for a specific time

Custom period. From and To dates must be
esterday SpeCiﬁed.
Last weeek
e :fggfh Today Generates the report for the current day.
wone || Yesterday | Generates the report for the previous day.
YWear to date
S Last week Generates the report for the previous week
— (Sunday thru Saturday).
Last .
Generates the report for the previous month.
month
Last year | Generates the report for the previous year.
Week to Generates the report for the period beginning
date previous Sunday through current date.
Generates the report for the period starting
Month to .
d the first calendar day of the current month
ate .
until the current date.
Generates the report for the period starting
Year to . :
d the first calendar day of the current year until
ate
the current date.
Last 7 Generates the report for the last seven days
days from the current date.
Last 30 Generates the report for the last 30 days
day from the current date.
From Calendar | Specifies the From date for the Custom time
Fom [ |m | period. Type the date in mm/dd/yyyy format,
or click the = icon and select the required

start date from the calendar control.
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To

Specifies the To date for the Custom time

Calendar ; .
To[ period. Type the date in mm/dd/yyyy format,
= | — or click the & icon and select the required
end date from the calendar control.
Include on Report Specifies the Meter Channel to be selected.
Include on Report | kKW Includes demand channel.
M kew kWh Includes usage channel.
e kvar Includes reactive demand channel.
™ kvar
M kyarh kVarh Includes reactive usage channel.
I Excess Excess Includes excess kW/KWh generation.
Allows you to set the Data Interval for certain
Show data as
reports.
Show data as Hourl Summarizes data by hour.
Metered vl y y
Hourly Daily Summarizes data by day.
Draily
' Metered Displays 15-minute interval data.

Table 5 - Basic Report Criteria
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5.2.2. Additional Options

In addition to basic report criteria, Energy Manager Basic provides several
additional report variables for generating reports. These options vary depending
on the report and are explained in the table below.

Additional Energy Manager Basic Report Description
Option
Basic Consumption | Daily Line
Usage | Usage Report | Chart
Report Report
Display Report Customizes the name
Name As of the report before
X X X generating it.
Weather Data Displays weather data
of the service
X X X account(s) selected for
the same time period.
Select Compares energy
comparison usage (and weather
time period X data) from one time
period with that of
another time period.
Dates to Excludes particular
exclude X dates from the specified
time period.
Days to Excludes certain days
exclude X from the specified time
period.
Output Format Organizes details from
- Horizontal X multiple service
and Vertical accounts horizontally or
vertically.

Table 6 - Additional Options
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5.3. Searching and Selecting Service Accounts

If the service account you wish to use is not already displayed, you can find it by
entering a criterion in the search area.

JEneroy Manager Basic | cost Menager | i Mansger | | 3 [ =
Frequently Used Report ¥ Report Scenario Data F
Report Type [ Basic Usage v
Tirne Pedod | |ast Week £ Tisclude on Repot Report Varables
From  [G8/16/3007 7 Show data a5 Click for addtional ogtians
e Metered \r!
) I kwh
To ggszz/zo07
iy I kvar
I™ kvarh
I Excess
Enter selection criteria and click search Cloe IE‘
Service Acct & Service Acct Mame Rate
3 | v [ seancw » Il view LisT
._n| Service Acct # | Service Acct Mame Service Acct Address Bill Start Date | Bill End Date
r S-000-1625-34 123 Energy Av 35-2 123 Energy &ve Mytown C& 91234 LS4 08/01/2007  08/30/2007
r 3-000-1234-56 TOU-3 982 Billing Ave Anytown CA 95676 USA 08/21/2007 09202007
r F-000-6543-21 35-1 456 Mam Street Rosemead CA 91776 US4 08/01/2007  08/30/2007

Figure 31 - Searching Service Accounts

The search variables and components are explained in the table below:

Variable Description

Service Acct # Searches based on the Service
Account Number.

Service Acct Name Searches based on the Service
Account Name.

Rate Searches based on the Rate.

Search button Displays the results of the search.

View List button Displays all the service accounts

enrolled for the selected program.

Table 7 - Search Components
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Steps to search for a service account based on the service account number:
1. Click the filter accounts link in the Energy Manager Basic screen.

Eneray Manager Basic | Cost anager | Bl Manager | 5 [
Frequently Used Report W Repoitl Scenario Data ¥
Report Type | Basic Usage »
Tirne Persod | a0t week w Include on Pego Report Yadables
From 08/16/2007 7w show data ag Chick fer addlicnal cplians
e Meterad  [w
B ™ kwh
Te log/zz/zo07 -
T k¥ar
Frrertie s STET
™ kyarh
[ Excess

Select Accounts for {he report or chick here t filter acc:unlsi

3-000-1625-34 123 Energy Av 123 Enargy Ave Mybtown CA FLE34 USA 08/0L/2007  08/30/2007

v 3-000-1234-56 TOU-& 252 Billing Ave Anytown CA 95678 USA DE/EL/EO07 092042007

Figure 32 - Filter Accounts Link
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2. To search for a service account, enter the Service Account Number in the
search area.

3. Click the Search button.
JEneray manager Basie | cost Manager | B anager | T

Frequently Used Report % Feport Scenario Data W

Report Type Basic Usage ';]
Time Peried || oot waook I | Include on Repoct Report Yarishles
Frony 0o Le/2007 Fkw Shave data a5 Click for addtionsl options
A EF Metered &
™ kwh
To psszzizo07
. - ™ kvar
YRy
™ kvarh
I Escess
Enter selection criteria and click search Chige EI

Service Acct # 2 Service Acct Mame Rate
3162534 [ w
mmu S “I’M“

3-000-1625-34 123 Energy AY G52 123 Energy Ave Mybown Ca 51234 US4 08/01/200F  OB/30/2007
r 3-000-1234-56 ToU-& B2 Billing &ve Anytown C& SEEFE USA 08/21/2007  05/2042007
r F-000-6543-21 G35-1 456 Main Street Rosemead CA 91776 US4 080172007 083052007

Figure 33 - Filter Accounts on Service Acct #

4. The service account(s) matching the criterion are displayed.

|Eneriy Manager Bagie | Cost Manager | Bl Manager | | ] =t g

Frequently Used Peport Raport Scenario Data ¥

Report Type | Basic Usage v
Nirne Period | Last week w Include on Report Report Yariables
From 091672007 7 1w Show data a5 Click far addtional options

e | Metered W

™ kwh
To |pafzz/zon?

TR ™ kvar
I™ kvarh
[ Encess

Select Accounts for the report or click here to filler accounis

M an | Service Acct # | Sarvice Acck Name . Service Acct Address ’o Eill Start Date | Bill End Date

I 3-000-1625-34 123 Enargy Av . 12Z Energy Ave Mytown CA 91234 USA 08012007 03,/30/2007

Figure 34 — List of Service Accounts Filtered by Service Acct #
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Steps to list all service accounts without filter:
1. Click the filter accounts link in the Energy Manager Basic screen.

Emverary Manager Basic | Cost Manager | Bil Manager | | B et [ it
Frequently Used Report W Repoitl Scenario Data ¥
Report Type | Basic Usage »
Tirne Persod | a0t week w Include on Pegont Report Yarables
From  [po/16/z007 7 kw Show data as {ChcKlor stcortal npliciny
p e, Metered  |w|
P ™ kwh
Te log/zz/zo07 -
PR kyar
Frrertie s STET
™ kvarh
[~ Excess

Select Accounts for {he report or chick here t filter accounts

3-000-1625-34 123 Energy Av 123 Energy Ave Mybown CA 91234 USA 08/DL/Z007  08/30/2007
[ 3-000-1254-56 TOU-& 252 Billing Ave Anytown Ch 95678 USA 08/z1/2007 0972042007
Figure 35 - Filter Accounts Link
2. Inthe Search area, click View List to view all the service accounts.
|eneray manager Basic | cost Menager | Bt Menager | 1 =] &=l gy it
Frequerntly Used Report ¥ Report Scenario Data %
Report Type Basic Usage "’.]
Time Peried || oot waook Include on Repoet Report Yariahies
Frony  |pg/16/2007 F kw Shave dota as Chck tor acdtional options
Prem— P Metered  w
™ kwh
Te  pgs2zi2007
= r
e ey ke
™ kvarh
I Escess
Enter selection criteria and click search Chige EI
Service Acct # Service Acct Mame Rate @
5-000-1625-34 123 Energy AY 123 Energy Ave Mytown CA 1234 USA a8/01/200F 0B/30,2007

Figure 36 - View List
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3. All the service accounts are displayed.

[Enessy Manages Basic | cost Manager | il Manage: | TR e
Frequently Used Beport ¥ Report Scenario Data ¥
Report Type | Basic Usage v
Time Period | szt week A Inchsde on Report Report Yariables
From  Da/i6/2007 P o show data as RckTon st Options
I Mokared &
™ kWh
Te  paszzfzo07
ey .l- k¥ar
I™ kyarh
I Excess

Select Accounts for the repor o click here to iller accounts

. All | Service Acct # | Service Acct Namie | Rate Service Acct Address

Bill $tart Date | Bill End Cate

-

3-000-1625-34 125 Energy Av 123 Energy Ave Mybown CA $LE34 USA OE/0L/2007  03/30/2007

- S-000-1234-56 TOU-8 2E2 Billing Ave Anytown CA 9EETE USA OB21/2007 0972072007
-

F-000-6543-21

456 Main Street Rosemead C& 91776 USA

06/01/2007  08/30/2007

Figure 37 - View List Results
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Steps to search for service account(s) based on the service account name:

1. Click the filter accounts link in the Energy Manager Basic screen.

Report Type | Basic Usage

Enerary Manager Basic | Cost Manager | Bl Manage |

A

| B e e it

Frequently Used Report W Repoitl Scenario Data ¥

Report Yarables

Tirne Persod | a0t week Include on Pegont
From  |no/i /2007 7 w Show data as Click fer acdlional cpfions
iy Materad |W|
i ™ kwh
To loe/zz/zo07 -
PR kyar
Per prliw ey YU
™ kvarh
[~ Excess

Select Accounts for {he report or click here t filter acc:unlai

5-000-1625-34 123 Energy Av 123 Enargy Ava Mybtown CA FLE34 USA D8/0L/Z007  08/30/2007

v 3-000-1234-56 TOU-& 252 Billing Ave Anytown CA 95678 USA DE/EL/E007 092042007

Figure 38 - Filter Accounts Link

2. To search for a service account, enter the Service Account Name in the
search area.

3. Click the Search button.

Iwmmmwmm|

||'._—|| el

Report Type | Basic Usage

]

T Pevined .LCISI ek

Include on Repost

Frequently Used Report ¥ Report Scenario Data W

Report Yarishics

Chck for accitionsl oalions

From  po/Les/z007 kW Show data a5
R rr e e Metered W
™ kwh R
Te  paszz/2007 -
f L e k¥ar
™ kvarh
I Encess

chze %]

Enter selection criteria and click search
Service Acct Mame Rate

Service Acct #

3-000-1625-34 123 Energy AY G682 123 Energy Ave Mybown Ca 51234 US4 08/01/200F  0BSI0FZ00T
r 3-000-1254-56 TOU-& 582 Billing Ave Anytown C4 9EEFE USA 0asz1/z00% 092052007
[ F-000-6543-21 G531 456 Main Street Rosermnead CA 91776 LISA 08/01/2007 083042007

Figure 39 - Filter Accounts by Service Acct Name
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4. The service account(s) matching the criterion are displayed.

Imggmmgggrmsmm:tmagwlﬂhmgeﬂ I = P
Frequently Used Peport. ¥ Report Seenario Data ¥
Report Type  Basic Usage |
Nime Perod | | ace weak w Include on Report Report Yariables
From [go/16/2007 7 1w Show dats o Click far addtional options
- | Metered |
™ kwh
Te ‘paszz/z007
= r
R k¥ar
I™ kvarh
™ Excess
@
L OIS
m S e = e m.
T 3-000-1625-34 123 Energy Av g2 123 Energy Ave Mytown CA 91234 UsSA 0E/01/2007 03/30/2007

Figure 40 - Filter Accounts on Service Acct Name

You can search for service account(s) by using a partial entry in

Note the Service Account Number or Service Account Name field.
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5.4. Summary

e SCE EnergyManager Basic offers three reports:
e Basic Usage Report
e Consumption Usage Report
e Daily Line Chart Report

e The reports may be generated using basic report criteria and additional
options.

e Service accounts can be filtered using Service Account Number, Service
Account Name, and Rate; or they can be listed without filter.
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Notes
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6. BASIC USAGE REPORT

Objectives

At the end of this lesson, you will be able to:
7 \ e Understand the functionality of Basic Usage Report

( |/ e Understand the features of Basic Usage Report
\/ e Generate the Basic Usage Report using Basic Report

Criteria and Additional Options
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6.1. Introduction to Basic Usage Report

This report allows you to view your energy usage within a selected time period, of
selected service accounts, with a summary indicating the minimum, maximum,
and average demand.

The default basic report criteria for the Basic Usage Report are listed below:

Variable Option

Time Period Yesterday

Include on Report kwW

Show data as Metered

Table 8 - Basic Usage Report Default Basic Report Criteria

For more information on variables refer to section 5.2 Report Variables.

6.2. Report Parameters

The table below lists the Data Interval report parameters with the maximum
number of service accounts and maximum time period that apply to each
parameter for the Basic Usage Report.

Data Maximum Service | Maximum Time
Interval Accounts Period
Metered 3 31 days
Hourly 10 31 days
Daily 20 1 year

Table 9 - Basic Usage Report Parameters
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6.3. Report Generation

Let us generate the Basic Usage Report using customized variables.

Envray Manager Bagic | Cost Manager | Bl Manager | | el et =it
Frequently Used Report W Repoitl Scenario Data ¥
Reporl Type | Basic Usage V@
Tirne Persod | a0t week -@ Include on Pegont Report Yarables
From  [po/16/z007 7 kw Show data as {ChcKlor stcortal npliciny
p e, Materad |w
i ™ kwh
Te log/zz/zo07
P ™ kvar
Frrertie s STET
™ kvarh
[~ Excess

Select Accounts for {he report or click here ta filter acco LII'||.5

5-000-1625-34 123 Energy Av 123 Enargy Ava Mybtown CA FLE34 USA D8/0L/Z007  08/30/2007

v 3-000-1234-56 TOU-& 252 Billing Ave Anytown CA 95678 USA DE/EL/E007 092042007

Figure 41 — Generating Basic Usage Report

Steps to generate the report:
Select the Report Type.

Select the Time Period.
Select the Meter Channel (Include on Report).
Select the Data Interval (Show Data As).

Select the Service Account(s).

© g & w D P

Click Generate Report.
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Report Output

The report displays the usage of the selected service account(s), for the selected time
period in a Graph, Summary Table and Data Table.

Report Component Description
Llne Graph @ BBs-:Usag—*R?pm'l

1. Report Name
2. Selected Time Period 0

3. Energy Data for selected Meter
Channel

4. Y- axis - Meter Channel
X- axis - Data Interval
6. Legend for Service Account

ﬁé:ﬁsﬂ
HS_SH
—
E;__‘%
- -
—
i
e

o

DA 1
T M
e P
AT (X A
TS U1 A

@-:-mm-xru
VAR O Pl

+ AT O3 A
i R 18 A
RN (0 T
Lo ogd ]
TN
AT
A N 1 1
A T 1

B L
ARG 1118
A T

o
et

E

Summary Table

1. Service Account Number L
2. Service Account Name
3. Minimum Energy Usage 300012356 DOEW 0362007 0715 AW 9E0.00KW DA/IA/Z00T 0%:15 AH 42025 kW
4. Minimum Date and Time stamp
5. Maximum Energy Usage
6. Maximum Date and Time stamp
7. Average Energy Usage
Data Table
8. Message demonstrating how
unavailable interval data is indicated oariereons iz 00 nm e
9. Date and Time stamp for the selected 09/16/2007 12:18 AM (Resz.a0
I DYLAAG 2007 LEF0 AM “A7E.00
Data Interva D96 Z007F L2455 AM =350 .00
10.Usage during selected Data Interval by | [ °>*=77207 2%-22 2 e
selected Service Account(s) 05/16/2007 0L1:20 AM 4z0.00
D916 Z007F 01:45 aM SZS5.00

Table 10 - Basic Usage Report Output
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6.4. Additional Options

The Basic Usage report has the following additional options:

e Display Report Name As
e Use Weather Data
e Select comparison time period

SceEm e ponasore] ows o e ronn e

Energy Manager Bagie | Cost Mansger | Bill Manager |

Frequently Bsed Report W

=1

Inchude on Report

Report Type |Basic Usage

Time Period resterday - I

Report Vadables

Chei for addtions options

Fromy (a1 6/2007 F kw Show data as
R - Meterad
kwh
To |pd/16/2007
i r
s k¥ar
I kvarh
™ Esxtcess

Select comparison time period

Display Report Name &s

———

Frum
et e U

Weather Data e ==

I© use Weather Data

Select Accounts for the report or click here to filter accounts

AN | 3ervice Acck #

[ m} 123 Energy Ave Mytown CA 91234

r

3-000-1625-34 123 Energy Av §.2

S-000-1234-56 ToU-B 962 Billing fve Anytawn CA 95678

]
Eiiﬁ'ltﬁ Acct Marms = Service Acct Addrass Bill 5tart Data Bill End Date .

11/16/2008

12/07 /2006

| E]Exes | g Print

Report Scenario Data ¥

Claz= Izl

12/16/2006

01/08/2007

Figure 42 - Basic Usage Report Additional Options
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6.4.1. Display Report Name As
This variable allows you to enter a customized report name for the report.

Steps to generate the report using Display Report Name As:
1. Specify the basic report criteria and service account(s) for the report.

2. Select the Click for additional options link.

3. Specify the desired heading in the Display Report Name As text box.
4. Click Apply.
5

Click Generate Report.

|Eneray Manages Basic | Cost Menager | Bil Manager | [ 3 = =
m Fraquently Baaed Report W Foport Seemario Data ¥
Report Type | Basic sage L
Time Period | Last waek . Inchede on Report Report Yariahles
From  nasi6/2007 F ow Show data as ek Ton Sodort optorn=
g | Metered  w
™ kwh
To  pafzzizo07
o ™ kvar
[oatertic s HETE
I™ kyarh
I Excess
Display RegxH Mane As Select comparison time period oz IE
[T Bazic Usaps Regcet Frofm . =
Y
To i
Weather Data i
[T Use Weather Data
cavce >
Four changes have been saved
Select Accounts for the repor or click here 1o filter accounts
3-000-1625-34 123 Energy Av 123 Energy Awe Mytown CA 91234 USA 03/01/2007  0&/30/2007
= 5-000-1254-56 ToU-a 962 Billing Ave Anybawn CA S567E USA 03/21/2007  09/20/2007

Figure 43 - Display Report Name As
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Report Output

In addition to the standard information, the report displays the following:

Report Component Description

Line Graph | 5c Basic usage repsn |

Fzpart Dobe: WEAUTOOT T 02:3% &M Trmwe Perod DUWLAITOT « WTZI 00T Total dam: T

Customized report name

Table 11 - Basic Usage Report: Display Report Name As Output
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6.4.2. Weather Data

This variable allows you to view your usage in correlation with the weather data if
a weather station has been assigned to the service account. For more
information on how to assign a weather station, refer to the section 3.1.1.1
Default Settings for Steps to Assign a Weather Station to a Service Account.

Steps to generate the report using Weather Data:

1. Follow steps 1-5 for report generation (see Figure 41 — Generating Basic
Usage Report).

2. Select the Click for additional options link.
3. Select Use Weather Data.

4. Click Apply.
5

Click Generate Report.

Enverary Manager Basie | Cost Manager | Bil Marages | 1= I
Fieguantly Used Repoit w Repoit Scenuie Dala *
Report Type | Basic Usage |
Time Period | [ ast week w | Include on Report Report Yarlables @
From 08/16/2007 7 low _'Slluw data as Chek for addlionsl options
P e EfﬂGtBrBd W
s I kwih
To lae/22/2007 Geer e epo
= I kvar T ol ES L
Frgpntin ey BTY
I™ kvarh
I Excess
Display Beport Mame As Select compartson tine period Clase IE
From =
T e s
To =
Weather Data ey
M use weather Dat@

Your changes have heen saved

Select Accounts far the report or chck here to filler accounts

m Service Aoct # | Service Acct Mame m Service Acct Address Eill Start Drate | Bill End Date I

3-000-1625-34 125 Energy 4w 1235 Energy Ave Mytown C& 91234 USA DESDLS2007  08S30/2007

[ 3-000-1234-56 TOU-a8 962 Billing Ave Anybawn CA 9567 USA OE/ZL/2007 0972072007

Figure 44 - Generating the Report with Weather Data
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Report Output
In addition to the standard information, the report displays the following:

Report Component Description

Line Graph Basic Usage Ropor

e pid) Siale s WILDHT 01T e Peviind s ENITRT - IRTIIRAT Tea dapi?

1. Temperature in Fahrenheit on right

Y - axis @
2. Weather data of the assigned “
weather station .
3. Legend for Weather Station i i
- g2 ’

= g-%

ig

T3 R N-EEENEEEEFEAEEEAEENEEEN-

79 S Yy S I3 55399999 YRYTSYSSYYSSAY

HOnininnn

ii iiiiiiii:%%;%%ﬂ%i%ggﬁ
.-|-w-|-uuu-|-w:m

Summary Table

1. Weather station in the first column pr T T T T EEFE

57 deg® IWILRMT 4:02 AN T dapl CLZZ2N07T Q0T AW 8452 deg?

2. Minimum temperature with Date and
Time stamp

3. Maximum temperature with Date
and Time stamp

4. Average temperature

Data Table Cata - Basic Usage Roport

gl pint 4240 o=l manclicaallas puniznsuinwy slavlan.

S-000-123 4 -55

ANyEown

Temperatures of the weather station(s),

H H O9/AGA200¥F =00 A G¥YE.0n [ e ]
in Fahrenheit at each Data Interval e e el o .
0902007 12:30 A £ F 2 .00 [ nln]
OO A& 2007 12:45 Afd = S0 .00 [ u]u]
QS LE/Z00F OL 00 A o 200 DD (=3 alu]
O A6 2007 O1L: 15 A A EE D0 &S00
0SS A S S 200F D4 =20 AN b S0 DD [=3-nln]
O9FAG02007F OL ;<5 am S0 .00 iE .00

Table 12 - Basic Usage Report: Weather Data Output
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6.4.3. Select comparison time period

This variable allows you to compare your energy data for the same Meter
Channel from a different time period. If you also select Use Weather Data,
weather from both time periods will be included in the comparison.

Steps to generate the report using Select comparison time period:

1. Follow steps 1-5 for report generation (see Figure 41 — Generating Basic
Usage Report).

2. Select the Click for additional options link.

3. Select the From and To dates in the Select comparison time period area.
4. Click Apply.
5

Click Generate Report.

Imummnrmslﬂmummlumu | (] | g=aFrirt:
Frequently Baed Report ¥ Report Scenario Bata W
Report Type | Basic Usage i
Time Perod | cyskom w| Include on Report Report Yariables
From gasi7/2007 = ¥ low Show data as Click for addtional cptions
e T Metered
™ kwh
To |pa/ieszo0r | ER
R ™ kvar @
PRIV
™ kvarh
[ Excess
Display Report Mame As Select comparison e period Claze
I— From  09/10/2007 i ]
@ A

To 09/11/z007 (BB
Wealher Data PR

I Use Weather Data

Tour changes have been saved

Select Accounts for the report or click here to filter accounts

m Servioe Acct & u Service Acct Address Bill Start Cabe | Bill End Cabe |

3-000-1625-34 123 Energy Av 1235 Energy Ave Mytown CA 91234 UEA 08/0L/2007  D&/30/2007

3 3-000-1234-56 TOu-a 9B2 Billing Ave Anytown C& 95678 LISA 0B/21/2007  D9/20/2007

Figure 45 - Select comparison time period
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Report Output

In addition to the standard information, the report displays the following:

Report Component

Description

Line Graph

1. Energy Data for Comparison Time
Period.

2. Legend for Comparison Time Period

IR

S3GEEEEEiGDEEiEadGEEiqg

U
Ll e R ol BORC IR (0o D @

Summary Table

Service Account Number, Service
Account Name, Minimum, Maximum
Energy Usage, with Date and Time
stamps, and Average Energy Usage from
Comparison Time Period

Data Table

Date, Time stamp and Usage for selected
Data Interval from Comparison Time
Period

Data - Basic Usage Report

Highlighted text indicate missing data.

DATE TIME 3-000-1234-56
09/18/2007 09:00 PM 450,00
09/18/2007 09:15 PM Sz0.00
09/18/2007 09:30 PM 472.00
09/18/2007 09:45 PM 632,00
03/18/2007 10:00 PM Feg.o0
03/18/2007 10:15 PM 728.00
09/18/2007 10:30 PM 7as.00
09/18/2007 10:45 PM Fz0.00
09/18/2007 11:00 PM 736.00
03/18/2007 11:15 PM S&d4.00
03/18/2007 11:30 PM 472.00
09/18/2007 11:45 PM 445.00
3/10/2007 12:00 AM 200,00
9/10/2007 12:15 AM 200,00
9/10/2007 12:30 AM 192.00
3/10/2007 12:45 AM 19z.00

Table 13 - Basic Usage Report: Select Comparison Time Period Output
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You may also generate the Basic Usage Report using any combination
Note of the additional options. To save or view the report with your customized
settings, refer to Chapter 9: Universal Report Features.
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6.5. Summary

e The Basic Usage Report allows you to view your energy usage of multiple
service accounts for a specific time period.

e You may generate the Basic Usage Report with report variables, using
basic report criteria and additional options.

e You may view usage in correlation with the weather or with usage from
another time period.
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6.6. Knowledge and Skill Check

Exercise:

Scenario: You are a Facility Manager. Two months ago, you implemented new
climate control equipment and now you want to assess energy demand against
temperature. You need a report that will display hourly demand for last month,
comparing it to demand from the same time period the previous year and outdoor
temperatures during these time periods.

Hint:
e Report Type - Basic Usage Report
e Time Period - Last Month
e Show data as - Hourly
e Include on Report - kKW
e Weather Data - Select weather data for the city nearest to your location
e Comparison Time Period - Custom
Steps:
1. From the Report Type drop-down list, select Basic Usage.
2. Select the report variables above.
3. Generate the report.
4

. Compare demand from both Time Periods with weather data.
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Notes
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7. CONSUMPTION USAGE REPORT

Objectives

At the end of this lesson, you will be able to:
e Understand the functionality of Consumption Usage

7 \ Report
‘ ( e Understand the features of Consumption Usage
Report

e Generate the Consumption Usage Report using
Basic Report Criteria and Additional Options
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7.1. Introduction to Consumption Usage Report

This report allows you to view your energy usage in 15-minute intervals within a
selected time period, for selected service accounts.

The default basic report criteria for the Consumption Usage Report are listed
below:

Variable Option

Time Period Yesterday

Include on Report | kWh

Table 14 - Consumption Usage Report Default Basic Report Criteria

For more information on variables, refer to section 5.2 Report Variables.
7.2. Report Parameters

The table below lists the maximum number of service accounts with the
maximum time period for the Consumption Usage Report. Metered is the only
Data Interval available.

Maximum Service | Maximum Time
Accounts Period

10 1 month

100 1 day

Table 15 - Consumption Usage Report Parameters
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7.3. Report Generation

Let us generate the Consumption Usage Report using customized variables.

Enerqgy Manager Basic | Cost Manager | Bill Manager | | E Excel | {:m Pririt

Frequently Used Report v Report Scenario Data ¥

Report Type | Consumption Usage W
Time Period | cystom v Include on Report Report Yariables
Click for additional options
From |ggsin/z007 | I w
iy
W kwh
To asi/zo07  |EE
I kvar
gy
I kvarh
™ Exncess

Select Accounts for the report or click here to filter accounts

m Service Acct # | Service Acct Name E Sarvice Acct Address Bill 5tart Date | Bill End Date |

v 3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 US4 08/01/2007  0&/30/2007

= 3-001-1234-58 ToU-8 2382 Billing Ave Anytown CA 95678 USA 08/21/2007  09/20/2007

Figure 46 - Generating Consumption Usage Report

Steps to generate the report:
1. Select the Report Type.

2. Select the Time Period.

3. Select the Meter Channel (Include on Report)
4. Select the Service Account(s).

5. Click Generate Report.

L OVER. 100 YEARS. LIFE. POWERED BY EDI
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Report Output

The report displays the usage for the selected service account(s), for the
selected time period in a Graph and Data Table format.

Report Component Description

Consumplion Usage Report I 1 '
1t Date: S/24/2007 4:35:48 AM Time Periad: 09/10/2007 - 09/11/200 Pl days:2

Line Graph
1. Report Name E
2. Selected Time Period
glli - 000162524

3. Energy Data for selected Meter
Channel

o 58 % & ¥ B

4. Y- axis - Meter Channel

) @%3*335&*:553323*3\.@.
5. X- axis - Data Interval g §E8:igEfE saEEacEg

6. Legend for Service Account

Data Table Data - Consumption Usage Report .
Highlightegdltext indicate missing das

3—l]l:ll]—1l:'»25—_G 3-000-1234-56

1. Message demonstrating how
unavailable interval data is

indicated 09/10/2007 1Z:00 AM 157,00 50.00
2. Date and Time stamp for Data 09/10/2007 12:15 AM 152.00 50.00
09/10/2007 12:30 AM 152.00 48.00

Interval
09/10/2007 12:45 AM 156.00 43.00
3. Usage by selected Service 091042007 01:00 &M 168.00 50.00
Account(s) 09/10/2007 01:15 &M 148.00 48.00
09/10/2007 01:30 AM 152.00 50.00

Table 16 - Consumption Usage Report Output
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7.4. Additional Options
The Consumption Usage report has the following additional options:

e Display Report Name As
¢ Use Weather Data

e Output Format - Horizontal and Vertical

| SCE EnergyManager | [Demand Response | [News & Information | (Help & Training | | Admin |
Enerqgy Manager Basic | Cozt Mansger | Bill Manager | | EEXCE| | .é;. Bririt
Frequently Used Report ¥ Report Scenario Data ¥
Report Type |Consumption Usage ;I
Time Period  |-vesterday - Include on Report Report ¥ariables
Click for additional options
From 07/10/2007 Miw
ey
¥ kwh
To g7/10/2007
I kvar
LEEe ==y
I kvarh
7] Excess
Display Report Name As Output Format Al
1C Horizontally s Yertically
Weather Data

[ use Weather Data

Figure 47 - Consumption Usage Report Additional Options
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7.4.1. Display Report Name As
This variable allows you to enter a customized report name for the report.

Steps to generate the report using Display Report Name As:
1. Specify the basic report criteria and service account(s) for the report.

2. Select the Click for additional options link.

3. Specify the desired heading in the Display Report Name As text box.
4. Click Apply.
5

Click Generate Report.

IEnerg]g Manager Basic | Cost Manager | Bill Manager | | EExcel | E.Prim
1 Frequently Used Report ¥ Report Scenario Data ¥
Report Type | Consumption Usage =
Time Period | -ystom v Include on Report Report Yariables
Click for additional options
F
rom  nos0/zo07 | ER I kw @
mna ey
W kvih

To ngai/eony B

[~ kvar balEiiehe
Berer =
[~ k¥arh
™ Excess
Display Report Name As Dutput Format Cloge
[2BC Consumption Usage | ( 3 ) ¥ Horizontally © Yertically

Weather Data

" use wWeather Data o
cance. | Oz

Your changes have been saved

Select Accounts for the report or click here to filter accounts

- M| Service Acct # | Service Acct Name E Service Acct Address Bill Start Date | Bill End Date

v 3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 USA 08/01/2007  08/30/2007

v 3-000-1234-56 ToU-& 352 Billing Ave Anytown C& 35678 USA 08/21/2007  09/20/2007

Figure 48 - Display Report Name As
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Report Output
In addition to the standard information, the report displays the following:

Report Component Description
Line Graph O SRR

Graph - Consumption Usage kepart

Customized report name

Table 17 - Consumption Usage Report: Display Report Name As Output
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7.4.2. Weather Data

This variable allows you to view your usage in correlation with the weather data if
a weather station has been assigned to the service account. For more
information on how to assign a weather station, refer to section 3.1.1.1 Default
Settings for Steps to Assign a Weather Station to a Service Account.

Steps to generate the report using Weather Data:

1. Follow steps 1-4 for report generation (see Figure 46 - Generating
Consumption Usage Report).

2. Select the Click for additional options link.
3. Select Use Weather Data.

4. Click Apply.

5. Click Generate Reporrt.

Energy Manager Basic | Cost Manager | Bill Manager | | E | i_:;u

Frequently Used BReport v Report Scenario Data ¥

Report Type | Consumption Usage b
Time Period | cyustom - Include on Report Report Yariables
Click for additional options @
From ng/sio/zo07 | ER ™ lw
Y
M kwh
To gni/eo07  |ER ——
™ kvar = e
mnadpyy
™ kvarh
™ Excess
x
Display Report Mame As Output Format Closs

* Horizontally © Yertically

Weather Data @
W Use wWeather Data

[ cancerr | ey » O

Your changes have been saved

Select Accounts for the report or click here to filter accounts

. All | Service Acct # | Service Acct Name m Service Acct Address Bill 5tart Date | Bill End Date

~d 3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 USA 03/01/2007  08/30/2007

3 3-000-1234-56 TOU-5 952 Billing Ave Anytown CA 95678 USA 03/21/2007  09/20/2007

Figure 49 - Generating the Report with Weather Data
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Report Output

In addition to the standard information, the report displays the following:

Report Component

Description

Line Graph
1. Temperature in Fahrenheit on right
Y — axis

2. Weather data of the assigned
weather station

3. Legend for Weather Station

Consumption Usage Report
Report Date: 9/24/2007 4:30:1% AM Time Period: 03/L0/2007 - 09/10/2007 Totsl days: &

Graph - Consumption Usage Report

L;?
'
£

o

“h
sz BEEEEEESEESE

T E E®E E &£ £ £ EEEEEETETETEGE T EEEEEEE

o 3000123455 -8 Arrrlown & 3000162534 @ Mytown |

Data Table

Temperatures of the weather
station(s), in Fahrenheit at each Data
Interval

Data - Consumption Usage Report
ighlighted text indicate missing data.

TIME 3-000-1625-34 Mytown 3-000-1234-56 Anytown
09/10/2007 12:00 AM 1%z.00 6z2.00 S0.00 66,00
09/10/2007 12:15 AM 15z.00 6z2.00 50.00 66.00
09/10/2007 12:30 &M 15z.00 62.00 45.00 &66.00
09/10/2007 12:45 AM 156.00 62.00 48.00 66.00
09/10/2007 01:00 AM 165.00 Gz2.00 50.00 a4.00
09/10/2007 01:15 &M 148.00 62.00 45.00 &4.00
09/10/2007 01:30 AM 152.00 62,00 50,00 a4.00

Table 18 - Consumption Usage Report: Weather Data Output
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7.4.3. Output Format - Horizontal and Vertical

This variable allows you to view energy data for multiple selected service
accounts in either horizontal or vertical format; the default format is horizontal. If
you also select Use Weather Data, weather will be displayed similarly to the
energy data.

Steps to generate the report using Output Format - Horizontal and Vertical:

1. Follow steps 1-5 for report generation (see Figure 46 - Generating
Consumption Usage Report).

2. Select the Click for additional options link.

3. Retain Horizontally to display the report in horizontal output format.

Energy Manager Basic | Cost Manager | Bill Manager | | E Excel | q_:pPrint

Frequently Used Report ¥ Report Scenario Data ¥

Report Type | Consumption Usage hd
Time Period | custamn “ Include on Report Report Yariables @
From [gg/10,/2007 =  w Click for additional options:
ARy
M kwh
To |og/11/2007 |ER
™ kvar
gy
™ kvarh
I Encess
x
Display Report Name As Output Format Closs
{* Horizontally] © ¥ertically
Weather Data

™ use wWeather Data

Your changes have been saved

Select Accounts for the repart or click here to filter accounts

. All | Service Acct # | Service Acct Name Service Acct Address Bill Start Date | Bill End Date |

i~ 3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 USA 0g/01/2007  08/30/2007

v F-000-1234-56 TOU-& 982 Billing Ave Anytown CA 95678 USA 08/21/2007  09/20/2007

Figure 50 - Output Format: Horizontally (Default)

Horizontally is the default Output Format option. To use
Note that option does not require additional steps unless you
have selected Vertically previously.

OR
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4. Select Vertically to display the report in vertical output format.

Energy Manager Basic | Cost Manager | Bill Manager | | E Excel | E.Print

Frequently Used Report ¥ Report Scenario Data ¥

Report Type | Consumption Usage ha
Time Period | cystomn w Include on Report Report Yariables
F Click for additional options
rom  po/10/zo07 | EE I w
PRy
W kwh
To lossii/zoor | EE o
ar
ARy
™ kvarh
" Excess
x
Display Report Name As Output Fomm Gz
N
Lo Horizontal|1 = yertically
Weather Data

[” Use Weather Data @

Your changes have been saved

Select Accounts for the report or click here to filter accounts

m Service Acct # | Service Acct Name Service Acct Address EBill Start Date | Bill End Date |

Ird F-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 USA 0s8/01/2007  08/30/2007

v 5-000-1234-56 ToU-& 982 Billing Ave Anytown CA 95675 USA 08/21/2007  09/20/2007

Figure 51 - Output Format: Vertically
5. Click Apply.

6. Click Generate Report.

ER 100 YE
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Report Output

In addition to the standard information, multiple service accounts are organized in
the data table according to the Output Format chosen:

Report Component Description

Data Table

Highlighted text indicate missing data.

Output Format: Horizontally
. . . . DATE TIME 3-000-1625-34 | 3-000-1234-56
Each service account, is displayed in -

a Separate column 09/10/2007 12:00 AM
09/10/2007 12:15 AM 152.00 50.00
09/10/2007 12:30 &M 152.00 48,00
09/10/2007 12:45 AM 156.00 4&.00
09/10/2007 01:00 AM 168.00 50.00
09/10/2007 01:15 AM 14&.00 4&.00
09/10/2007 01:30 AM 152.00 50.00
Data - Consumption Usage Report o~
Data Table I'I(llll]ll‘(.‘(l Texxt - ?-!!(ll?‘;ﬁll‘l]‘l‘ . 9.
Output Format: Vertically oare  [riee [usace oara
o911 /2007 08:4S PM 384 .00
1 Service accounts are 09/11/2007 09:00 PM 432.00
' 09/11/2007 09:15 PM siz.00
displayed sequentially in the o202 SEniEm SAge0
09/11/2007 09:45 PM azs.oo
09/11/2007 10:00 PM 3@s.00
same column 09/11/2007 10:15 PM ass.00
oe/11/z007 10:30 PM a96.00
2. Energy Usage and Weather 09/11/2007 10:45 PM s00.00
o911 /2007 11:00 PM 460.00
Data appear in the column 09/11/2007 11:15 PM 384.00
09/11/2007 11:30 PM 396.00
marked USAGE DATA 09/11/2007 11:45 PM 436.00
— 3-000-1234-56
09/10/2007 12:00 AM s0.00
09/10/2007 @ 12:15 AM S0.00
09/10/2007 12:30 AM as.00
09/10/2007 12:45 am as.00
09/10/2007 01:00 AM s0.00
09/10/2007 01:15 am as.00

Table 19 - Consumption Usage Report: Output Format

You may also generate the Consumption Usage Report using any
combination of the additional options. To save or view the report with
your customized settings, refer to Chapter 9: Universal Report
Features.

Note
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7.5. Summary

e The Consumption Report allows you to view your energy usage of multiple
service accounts for a specific time period.

e You may generate the Consumption Report with report variables, using
basic report criteria and additional options.

e You may view the usage in correlation with the weather.

e You may organize the data table information from multiple service
accounts horizontally or vertically.
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7.6. Knowledge and Skill Check

Exercise:

Scenario: Your Southern California Edison Account Executive has put together a
proposal for your company that recommends several ways to save energy. In
order to see how they might impact your business, you need a report showing
consumption in 15-minute intervals for all your service accounts, which you will
download to Excel for multiple periods

Hint:
e Report Type - Consumption Usage Report
e Time Period - Year to Date
e Include on Report - kWh
e Output Format - Vertical (facilitates PivotTable or PivotChart creation)

Steps:
1. From the Report Type drop-down list, select Consumption Usage.

2. Select the report variables above.

3. Generate the report.

4. Select the Excel link to download data to Excel.
5

Repeat as needed.
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Notes
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8. DAILY LINE CHART REPORT

Objectives

At the end of this lesson, you will be able to:

e Understand the functionality of Daily Line Chart Report

e Understand the features of Daily Line Chart Report

e Generate the Daily Line Chart Report using Basic
Report Criteria and Additional Options
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8.1. Introduction to Daily Line Chart Report

This report allows you to view your energy usage on each day selected within a
selected time period of a single service account, a 24-hour chart, with a summary
indicating the minimum, maximum, and average usage.

The default basic report criteria for the Daily Line Chart Report are listed below:

Variable Option
Last Week

kWh

Time Period

Include on Report

Table 20 - Daily Line Chart Report Default Basic Report Criteria

For more information on variables, refer to section 5.2 Report Variables.

8.2. Report Parameters

The table below lists the maximum number of service accounts with the
maximum time period for the Daily Line Chart Report. Hourly is the only Data
Interval available.

Maximum Service
Accounts

Maximum Time
Period

1

1 year

Table 21 - Daily Line Chart Report Parameters
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8.3. Report Generation

Let us generate the Daily Line Chart Report using customized variables.

| SCE Erwmatsmeger | Oumand Amsnenes | Nos & wrumeton; [toe, 8 Iraning [

Enrgy Managor Basie Cost Manager | 81 Manager | | ElE=ce! Jgg i
Froguantly Lsed Ropsrt ¥ Repnrt Sconaho Data ¥
eport Type r:-am Lare CBuart B@
" e trchuade oo Repart Repod Yadables
@ From  [4,/01/2008 = ™ kw i o hyswisgasinsihs s
il ¥ wwn @
oo ® ot g— (O

T kvarh
T Encess

Salact Accounts for the repard or chek hase ko fer accounl

| Sarvien Acet Addrass

S-000-1625-34 123 Pnergy Aw G35-2 123 Enargy Ave Mytown CA 9123 11/16/2006 12/16/2006

& 5000125458 rouU-i 982 Bilng Ave Anytown CA 95678 1207 /2008 01,/08/2007

Figure 52 - Generating Daily Line Chart Report

Steps to generate the report:
1. Select the Report Type.

2. Select the Time Period.

3. Select the Meter Channel (Include on Report).
4. Select the Service Account.
5

Click Generate Report.
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Report Output

The report displays the usage of the selected service account for the selected
time period in Graph, Summary and Data Table format.

Report Component Description
; !'T\-
LI n e Grap h @ o -Dlllr-l.lﬂl Chart ln-v.'i H i

1.
2.
3.

Report Name
Selected Time Period

Energy Data from each day
for selected Meter Channel

Y- axis - Meter Channel
X- axis - Data Interval

Legend for Days within
Selected Time Period

GFaph - Dady beie Chiam B pam [3-000- 1239 6wk

: s
5 =,
H 0 i/
ST
f“ | A \
12 = \ |
“ ! ) |
L=t \ ¥ TN
s i 3.
' = h
114 )
!!i!!sa!!a:i@aeaa=aaazz
g5 5 B 5 F B B E B BB E 2 3 BEE 3 35 E 3§ 8
* = B @ 32 & B E = # 82 2 E E S 8B B R 5

Summary Table

1.
2.

5.

Minimum Energy Usage

Minimum Date and Time
stamp

Maximum Energy Usage

Maximum Date and Time
stamp

Average Energy Usage

Summary - Daily Line Chart Report (3-000-1234-56)KWh

Maximum Date & Time

kwh -0

Minimum | Minimum Date & Time

. h 04/0 e 07:00 AM 2

6 02:00 PM 6, ' Wh

Data Table
Usage by date

it - Daily Line Chart Bepart [3-00H-| 259 FE 0wk
T T T T

| | | | | | |
DAL D00 AH | L1 A | B2 A | Fhld M| BRE AN | PHEE AH | B AN : Lap L | i AN : (o5 ) ﬂ'li (L2 ﬂh'! 1

WAL Am Am T a A
MOL2008 541 4E

naveen 1

BI04 a8 121 4481 45 S48 548 saf a8k 2 2
WIS 70 7B TS0 Al AME 438 BAD 360 AR 520

Table 22 - Daily Line Chart Report Output
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8.4. Additional Options

The Daily Line Chart report has the following additional options:
e Display Report Name As
e Use Weather Data

e Check days to exclude

e Select dates to exclude from report

Energy Manager Basic | Cost Manager | Bill Manager | | EExceI | E. Brint:

Frequently Used Report v Report Scenario Data ¥

Report Type | Daily Line Chart v
Time Period | | act weel v Include on Report Report Yariables
Click for addtional options
From ng/1g/2007 I ew
mendaddpy
¥ lowh
To lag/zz/2007
[ kvar
ey
™ kvarh
™ Excess
Display Report Name As Check days to exclude Close E
" Mon " Tue " wed I Thu " Fri I 'sat I” Sun
Weather Data Select dates to exclude from report

" Use Weather Data iz @
rnpnddledianay

Select Accounts for the report or click here to filter accounts

. Service Acct # | Service Acct Name m Service Acct Address Bill start Date | Bill End Date |

" 3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 9123534 USA 08/01/2007  08/30/2007

& 3-000-1234-56 Tou-5 982 Billing Ave Anytown CA 95678 USA 08/21/2007  09/20/2007

Figure 53 - Daily Line Chart Report Additional Options
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8.4.1. Display Report Name As
This variable allows you to enter a customized report name for the report.

Steps to generate the report using Display Report Name As:
Specify the basic report criteria and service account for the report.

Select the Click for additional options link.

1
2
3. Specify the desired heading in the Display Report Name As text box.
4. Click Apply.

5

Click Generate Report.

nerqy Manager Basic | Cost Manager | Bill Manager | | EExcel | {:;. Bririt

1 Frequently Used Report v Report Scenario Data ¥
REport Type | Daily Line Chart v
Time Period | cjstam w Include on Report Report ¥Yariables @
Click for additional options
From ngsin/zo07 | ER I kw
gy
M kwih
To ngsi4/z007  |EE =
ar
gy
I kvarh
™ Excess
@)isplay Report Name As Check days to exclude Cloze
ABC Daily Line Chart FMon [ Tue I wed I Thu I Fri I sat [ sun
Weather Data Select dates to exclude from report

I” use Weather Data i |m|
mmdddinang —
| « rewove | @
| canceL) | [ arriy |

Your changes have heen saved

Select Accounts for the report or click here to filter accounts

. Service Acct # | Service Acct Name m Service Acct Address Eill Start Date | Eill End Date |

" 3-000-1625-34 123 Energy Av 123 Energy Ave Mytown C8 9123534 USA 08/01/2007  0&8/30/2007

+  3-000-1234-56 ToU-g 982 Billing Ave Anytown CA 95678 USA nas21/2007 09/20/2007

Figure 54 - Display Report Name As
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Report Output

In addition to the standard information, the report displays the following:

Report Component Description
Line Graph
Cust0m|zed report name Report Date: 2/24/2007 4:49:17 AM Time Period: 09/10/2007 - 09/14/2007 Total days:5

Daily Line Chart Report {3-000-1234-56)KWh

nnnnnnnnnnnnnnnnnnnnnnnn

SN 68 ¥ W @ K~ E @ O - & - & € ¥ w @ ~ @ @ O -
nnnnnnnnnnnnnnnnnnnnnnnn

‘-.-DEMDIZ[XT( =8 09/11/2007 -@- 09/2/2007 -@- 09/13/2007 -@- 09/14/2007 ‘

Table 23 - Daily Line Chart Report: Display Report Name As Output
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8.4.2. Weather Data

This variable allows you to view your usage in correlation with the weather data if
a weather station has been assigned to the service account. For more
information on how to assign a weather station, refer to section 3.1.1.1 Default
Settings for Steps to Assign a Weather Station to a Service Account.

Steps to generate the report using Weather Data:

1. Follow steps 1-5 for report generation (see Figure 52 - Generating Daily Line
Chart Report).

Select the Click for additional options link.
Select Use Weather Data.

Click Apply.

a & DN

Click Generate Report.

—
Enerqy Manager Basic | Cost Manager | Bill Manager | | E Excel | .;_:;. Prirt

Frequently Used Report ¥ Report Scenario Data ¥

Report Type | Daily Line Chart v
Time Period | - jstom v Include on Report Report Yariables @
Click for additional options
From ng/16/2007 | EE ™ kw
iy
M kewh
Te no/sg/zony  |EE
™ kvar
gy
™ kvarh
™ Encess
Display Report Name As Check days to exclude Close

™Mon I Tue [ wed I Thu " Fri [T sat I Sun

Weather Data Select dates to exclude from report

¥ use Weather Data @ i lml
rarafddiaaag S
| « remove |

Ccmcer» | (RS

Your changes have heen saved

Select Accounts for the report or click here to filter accounts

. Service Acct # | Service Acct Name E Service Acct Address Bill Start Date | Bill End Date |

(" 3-000-1625-34 123 Energy Aw 123 Energy Ave Mytown CA 91234 US4 08/01/2007  08/30/2007

(¥ 3-000-1234-56 TOU-8 952 Billing Ave Anytown CA 95678 USA 08/21/2007  09/20/2007

Figure 55 - Generating the Report with Weather Data
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Report Output
In addition to the standard information, the report displays the following:

Report Component Description

Line Graph Pty Lins chart epase

Report Date: 9/27/2007 1:10:00 AM Time Period: D3/16/2007 - 09/10/2007

1. Temperature in Fahrenheit on rlght Graph - Daily Line Chart Report (3-000-1234-561EWh
Y - axis

2. Weather data of the assigned
weather station

3. Legend for Weather Station

3 F 33
288 238
g 82 8 38

= (9 00T - (G007 - 0N 72007 degF @ B&'Im(d!mi 3 J

100 A
00 P
BE00PM
o001
W00 P
1007

£
]

100 P
(SR
£E00PM
B00 PM
G400 P
B500PM

3
g
8

00
CL00 A
£7:00 Al
GO0 A
CF00 A

Summary Table

Summary - Daily Line Chart Report {3-000-1234-56)KWh

. Minimum | Minimum Date & Time Maximum Date & Time Average
and Time stamp

190,00 kiwh  09/17/2007 12:00 &M 952,00 kwh  09/18/2007 11:00 AM 615,63 kwh

,—-E.E 03/18/2007 06:02 AM f-—\?Z 09/16/2007 06:02 AI‘*}.—-‘ 65.31

2. Maximum temperature with Date () (2) (3)
and Time stamp

3. Average temperature

Data Tab|e Data - Daily Line Chart Report {(3-000-1234-56)KWh

in Fahrenheit at each Data Interval 09/17/2007 190,00 192,00  192.00  274.00 738,00
09/16/2007  576.00 504,00 53600  446.00 708,00

DATE 12:00 AM (01:00 AM | 02:00 AM (02:00 AM | 04:00 AM

09/17/2007 62.00 61.00 Gz.00 64,00 64,00
09/18/2007 65,00 63,00 63,00 62,00 62,00

Table 24 - Daily Line Chart Report: Weather Data Output
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8.4.3. Check days to exclude and Select dates to exclude from report

These variables allow you to exclude specific days and/or dates from the
specified time period of the Daily Line Chart Report. If you also select Use
Weather Data, weather will be excluded for the same days or dates.

Steps to generate the report using Check days to exclude and Select dates
to exclude from report:

1. Follow steps 1-5 for report generation (see Figure 52 - Generating Daily Line
Chart Report).

2. Select the Click for additional options link.

3. Select the desired day(s) from the Check days to exclude option to exclude
certain day(s) from the report.

4. Select the desired date(s) from the Select dates to exclude from report
calendar control. Click Add for each desired date to exclude from, or Remove
to include the desired date in, the report.

FOR OVER. 100 YEARS. LIFE. POWERED BY EDISCH.
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5. Click Apply.
6. Click Generate Report.

IEnerg_',: Manager Basic | Cost Manager | Bill Manager |

| BE]Excel | = Print
Frequently Used Report ¥ Report Scenario Data ¥
Report Type | Daily Line Chart v
Time Period || oot weel - Include on Report Report ¥arables
Click for additional options 2
From lng/16/2007 I lew O
gy
¥ kwh
To |gg/zz/z007 - o Re
™ kvar S
ey
I~ kvarh
" Encess
Display Report Name As @ Check days to exclude Close
" Mon [T Tue [ 'wed I Thu [ Fri ¥ S5at [T Sun
Weather Data @ Select dates to exclude from report

[" Use Weather Data

mrnfddinang

Your changes have been saved

Select Accounts for the report or click here to filter accounts

. Service Acct # | Service Acct Mame E Service Acct Address Bill 5tart Date | Bill End Date |

3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 USA 08/01/2007 08/30/2007

¢ 3-000-1234-56 TOU-5 252 Billing Ave Anykown CA 95678 USA 08/21/2007  09/20/2007

Figure 56 - Check days to exclude and Select dates to exclude from report

R 100 ¥ LIFE. EOW
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Report Output

In addition to the standard information, the report displays the following:

Report Component

Description

Line Graph

Usage data omitted for the day(s) and
date(s) excluded (i.e., Saturday and
09/16/2007)

Daily Line Chart Report
Report Date: 9/27/2007 12:54107 AM Time Perind: 09/16/2007 - 09/22/2007

Graph - Daily Line Chart Report (3-000-1234-56)KWh

Close B¥

1000

| ‘4-09!1712007 =@ 09/18/2007 -@- 091182007 -@- 08/20/2007 & 09/21/2007 ‘I
1

Summary Table

Usage data for excluded day(s)/date(s)
not factored in result

Summary - Daily Line Chart Report {(3-000-1234-56)KWh

m Minimum Date & Time Maxinum Date & Time

124.00 kiwh 09/21/2007 03:00 PM 952,00 kwh  09/18/2007 11:00 AM 514,52 kWwh

Data Table

Usage data for excluded date(s) not
displayed

Data - Daily Line Chart Report {3-000-1234-56)KWh

12:00 AM (01:00 AM | DZ2:00 AM | 0F:00 AM | 04:00 AM

09/17,/200% 120.00 192.00 192.00 274.00 F38.00
09/18/2007 576.00 504.00 536.00 446,00 F0&.00
09/19,/2007% 584.00 730.00 632.00 435.00 425.00
09/z20/z200% ga6.00 624,00 565,00 610.00 374,00
n9/z21,/200% 402.00 40z2.00 476.00 2358.00 206.00

Table 25 - Daily Line Chart Report: Exclude from report Output

Note

Features.

You may also generate the Daily Line Chart Report using any
combination of the additional options. To save or view the report with
your customized settings, refer to Chapter 9: Universal Report
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8.5. Summary

e The Dalily Line Chart Report allows you to view your energy demand and
usage of a single service account for a maximum of one year.

e You may generate the Daily Line Chart Report with report variables, using
basic report criteria and additional options.

e You may view usage in correlation with the weather.
e You may select days and/or dates to be excluded from the report.
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8.6. Knowledge and Skill Check

Exercise:

Scenario: Demand for your products has increased by 30%. Your Operations
Manager wants to compare the impact of adding two days to the weekly
production schedule to adding five evening shifts. You need to know the
difference between your maximum and average weekday daytime energy
demand and that of evenings and weekends.

Hint:
e Report Type - Daily Line Chart Report
e Time Period - Last 30 days
e Include on Report - kW

e Check days to exclude - Saturday and Sunday, and then Monday
through Friday to get a clear picture of the differences

Steps:
1. From the Report Type drop-down list, select Daily Line Chart.

2. Select the options suggested above.

3. Generate the report.

4. Select the Print link to get a hard copy.
5

. Repeat as needed.
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Notes
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9. UNIVERSAL REPORT FEATURES

Objectives

At the end of this lesson, you will be able to:
e Understand Excel and Print functionality
e Understand Frequently Used Report functionality

@ e Understand Report Scenario Data functionality
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9.1. Introduction to Universal Report Features

SCE EnergyManager has some features, which are common across all the
reports. These features allow you to export and print a report. You can also save,
load, and modify a frequently used report, a report scenario, or an account list.

Universal report features are listed below.

1. Excel: Export report data into a spreadsheet
2. Print: Print a report
3. Frequently Used Report:

e Save Report

e Load Report
e Modify Report
e Report Scheduling

4. Report Scenario Data:

e Save Scenario

e Load Scenario Report
e Modify scenario

e Save AcctList

e Load AcctList

e Modify AcctList

SCE Encrmyianager | | | [Mows 2 | el & Training | |Admin 1 e
| Cost Manager | Sil Marager | o | ] I
equentl 2 ourt Scenario Data 1
Report Type |Basic Dzage v| Eol Save: Soenario
S e Load Repart nario Repol
Time Period [Lagt Manth %] Include on Report Repoi .m Loal e e
ﬁ T Modify Report Modify ecenario
5 . = -
From  [0g/01/2007 Py foadataas Report Scheduling Saue AcciList
e Metered |»
I kwh Load AcctList
To T0/2007 ==
LEAT I~ kvar 2 Modity Acetlist
eI
I™ kvarh
™ Escess
mm S =I
M 3-000-1625-34 123 Energy &v  G6-2 123 Energy Ave Mytown CA 91234 USA 08/01/2007  DB/30/2007
M 3-000-1234-56 TOU-8 982 Billing Ave Anytown CA 95678 USA 08/21/2007  09/20/2007
M 3-000-5543-21 GS-1 456 Main Street Rosemead CA 91776 USA 08/01/2007  0B/30/2007

Figure 57 - Common Report Features
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9.2. Excel

The Excel link allows you to export report data to a spreadsheet. The
spreadsheet can be opened or saved as an Excel workbook.

If you don't have Excel installed on your computer, you can open,
view, and print Excel workbooks using Microsoft Excel Viewer 2003,
which can be downloaded free of charge. You can also copy data
from Excel Viewer 2003 to another program.

Note

Steps to Export a report to Excel:

1. Generate the report, or load a previously saved report, that you want to export
to Excel.

2. Click the Excel link. A file download dialogue box is displayed.

| SCE EnergyManager | |Demand Response | [ News & Information | [Help & Training | | Admin |
Energy Manager Basic | Cost Manager | Bill Manager | | E Excel | .{:;. Print

Frequently Used Report v Report Scenario Data ¥

Report Type |Basi-: Usage ;I
Time Period |~ystom = Include on Report Report Yariables
From |nz/10/2007 = [ ew Show data as Click for additional options
AR Hourly -
F kwh
To loz/iz/zo07  |ER
[ kvar
gy
™ kvarh
[T Excess

Select Accounts for the report or click here to filter accounts

Baé:‘}TUsage Report
Report Date: 3/26/2007 1:07:43 & Time Period: 02/10/2007 - 02/12/2007 Total days:3

Graph - Basic Usage Report Close

T W

Figure 58 - Excel Link
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3. Select Open in the File Download box to view the report data in Excel; or

4. Select Save in the File Download box to save the excel file before viewing it.

File Download x|

Do you want to open or save this file?

@ j Mame: BasicUsage, xls
[HL

Type: Microsoft Excel Worksheet, 19.0 KB
From: 172.31.7130

OO

Open | Save | Cancel I

harm vour computer. IF vou do not trust the source, do not open or

@ YWhile filez from the [ntermet can be uzeful, zome files can potentially
zave thiz file. What's the rigk?

Figure 59 - Excel File Download
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9.3. Print

The Print link allows you to print the results of a report. The following steps
outline how to print a report if your Default Report Variable to Show report results
in new browser window is No. For more information on how to change how report
results are shown, refer to section 3.1.1.1 for Steps to set Default Report
Variables.

Steps to print a report:
1. Generate the report, or load a previously saved report, that you want to print
2. Click the Print link.

Erve oy Manage Bashe | Cont Manage: | BA Marag

l EL .@q”
Fepal Soenarie - o

Frequemily Weed Repert 7

Repurt Type | Dady Lins Chavl w
- Pr - bl iy Parpaard Pirjirrd Wariahiles
from geid/2007 B r ew A
# Wt
Te gsneswor B - s ————
] k¥ar
I hvarh

Select Avcours for the report or cack

Baily Line Chart Repert

@

Beport Dabe s $2272007 10003 &M Time Perod 021672007 - 05518/2007
TSR RS-SRS RS R J.ﬂ
glex)
o
533 = - &
T
T ED
[ 1]
]
100 A A &

Figure 60 - Print Report

If you have set your Default Report Variable to Show report results in

Note new browser window to Yes, you may skip the next step.
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3. Click the Print icon.

| Daily Line Chart - Microsoft Internet Explorer

Fie EdE  View  Favorites  Tooks  Help
Qo © - [ @ G Pt Forwones @ 3[:

Addrass |ﬂ https:/ e, sce, comyE AR eb U R e porks) DaityLine Chart, aspx SmghtnPrink=mghtnPrink
Daily Ling Chart Report

Report Dabe: 9/27/2007 1:19:50 AM Time Period: 09162007 - 09/13/2007 Total days:3

Graph - Daily Line Chart Report (3-000-1625-34)KWh
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Figure 61 - Print Report
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9.4. Frequently Used Report

The Frequently Used Report component allows you to save, load, modify and
schedule reports for re-use. You may save reports using names and descriptions
of your choice for easy reference and for use at a later date.

The Frequently Used Report link drop-down offers the following Report
functions:

e Save Report

e Load Report

¢ Modify Report

e Report Scheduling

SCE EnergyManager | | Demand Response | | News & information | | Help & Training | | Admin |

JEnergy Manager Basic | Cost Manager | Bl Manager | | Be]Exce | ggiFrint
Wi
o LI Report Scenario Dala w
Report Type IB.:EIE Llzage ;I ELDLET
Load Repeort
Time Pertod  [vecterday = Include on Report Rep
Muodily Report
3 . h Click
From  lga/16/z007 W kw Show n.:l-atn as Report Scheduling
P ST REE Metered
[ kwh
To  jp4/16/2007
o I kvar
PRSI PP
I kvarh
I Excess

Saelect Accounts for the report or click hera ta filler accounts

3-000-1625-34 123 Energy Av G5-2 123 Energy Ave Mytown CA 91234 11/16/20086 12/16/2006

r 3-000-1254-56 Tol-8 982 Billing Ave Anytown C& 95678 12/07 /2006 01/08/2007

Figure 62 - Frequently Used Report
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9.4.1. Save Report

The Save Report function allows you to save reports using names and
descriptions of your choice for easy reference. You may share saved reports with
authorized users.

A relative time period will always report data for the same time period
relative to the current date.

A custom time period will always stay fixed.

For example, if a frequently used report is saved with the last month
time period, then the loaded report will be generated with the same
time period (last month), but relative to the current month.

Note

Steps to Save a Frequently Used Report:
1. Generate the desired report

2. Click the Frequently Used Report drop-down arrow to view the menu.

3. Select the Save Report option.

Eneragy Manager Basic | Cost Manager | Bill Manager | 9 | El Excel | ":_-i' Pririt
Frequently Used Report | eport Scenarico Data ¥
Report Type |Basic Usage v| Save Report
" - Load Report
Time Perio: Last Week v Include on Report po
ast Wee = Modify Report
Fi Show data =
rom ps/16/2007 ¥ kw S —— Report Scheduling
iy
™ kwh
To  |ng/zz/2007
™ kvar
mrnE ey
™ kvarh
™ Excess

Select Accounts for the report or click here to filter accounts

Basic Usage Report
Report Date: 9/27/2007 3:05:07 AM Time Period: 09/16/2007 - 09/22/2007 Total days:7

1000.00
500.00

800.00

E nmﬂ i

Figure 63 - Save Report
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4. Enter areport name in the Report Name text box (REQUIRED).

5. Enter a short description in the Description text box (OPTIONAL).

6. Enter additional details in the Detail Description text box (OPTIONAL).

7. Select Authorized Users from the list to Share the report with. Click the

Add button to add the Assigned Users. To remove Assigned Users, select
the user and click the Remove button (OPTIONAL).

8. Click Apply to save your Frequently Used Report.

[Eneray mananer Base | cost Manager | 31 Maneger | 1 ] szt | g Pt
Fraquently Bead Repat ¥ Raport Scenaric Data w
Report Type |Basic Usage -
Time Pericd || qst firmak P Inclhede on RBeport Report Yariables
Click for additianal options
From  [as6e/2007 = ko Show data as r EdRKNal oRton
B [Metered el
I kewh
To nafzz/zo07
T ™ kvar
F e e e DETE
™ kvarh
I~ Encess

Frequently used report has been saved

Save Report Clyae E

Report Manie

ABC Basic Usage Report (ﬂ.)

Descrption { 5 ‘ Detail Descrption r [ ‘
M -

Share: report with N\
Authorized Users q) Assigned Users

eLrry, sarah - Sarg-M m \Cane, kichard - Ric-arca

[ cances |

Select Accounts for the report or click here to filter accounts

Basic Usage Report
Repart Date: 9/27/2007 3:27:16 AM Time Penod: 09/16/2007 - 0972272007 Total days:7

Graph - Basic Usage Report Close Ed

Figure 64 - Save Report
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9.4.2. Load Report

The Load Report function allows you to select a previously saved report and
generate it based on the saved report variables. Assigned users view saved
reports using Load Report.

Steps to Load a Frequently Used Report:
1. Click the Frequently Used Report drop-down arrow to view the menu.

2. Select the Load Report option. A list of saved reports is displayed.

Energy Manager Basic | Cost Manager | Bill Manager | | EExcel | E.Prim
Frequently Used Report &d Report Scenario Data ¥
Report Type | Basic Usage v| Save Report
- - Load Report
Time Perio: vesterd v Include on Report
= o Modity Report
F Show data &
rom - |n9/26/2007 ¥ kw o as Report Scheduling
AR v
™ kwh
To  nasze/za07
I~ kvar
iy
[~ kvarh
I~ Excess

Select Accounts for the report or click here to filter accounts

m Service Acct # | Service Acct Name m Service Acct Address Bill 5tart Date | Bill End Date |

3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 US4 08/01/2007  08/30/2007

o 3-000-1234-56 ToU-g 332 Billing Ave Anytown CA 95678 USA 08/21/2007  09/20/2007

Figure 65 - Load Report
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3. Click the appropriate radio button to select the desired report.

4. Click Load to view the selected report.

Encragy Manager Basic | Cost Manager | Bill Manager | | E Excel | |;:_-.]_| Brint:

Frequently Used Report v Report Scenario Data ¥

Report Type |Basic Usage v|
Time Period | vesterday w Include on Report Report Yariables
Click for additional options
From |nosze/z007 7 kw Show data as
e EgAr Y
I~ kwh
To lng/ze/z007
[~ kvar
iy
I kvarh
™ Encess
Load Report Close
Program Name Created By Date Created Description
 ABRC Energy Manager Basic KEMSHEL Q272007
& ABC Basic Usage Report E@Manager Basic KEMSHEL 9/27/2007

Select Accounts for the repart ar click here to filter accounts

m Service Acct # | Service Acct Name E Service Acct Address Bill Start Date | Bill End Data |

3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 USA 08/01/2007  08/30/2007

H 3-000-1234-56 TOU-8 982 Billing Ave Anytown CA 95673 USA 08/21/2007  09/20/2007

Figure 66 - Load Report

5. The report is generated.

Basic Usage Report

Report Date: 9/27/2007 3:05:07 &M Time Period: 09/16/2007 - 09/22/2007 Total days:7

= AN

Figure 67 - Load Report Result
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9.4.3. Modify Report

The Modify Report function allows the user who created the Frequently Used
Report to select it and to modify any of the report variables, including basic report
criteria, additional options, as well as the Save Report variables like the Saved
Report Name, Descriptions, and Assigned Users. The Modify Report function
also allows you to delete a saved report.

Steps to Modify a Frequently Used Report:
1. Click the Frequently Used Report drop-down arrow to view the menu.

2. Select the Modify Report option. A list of saved reports is displayed.

[Enersn: Manager Basic | cost wanager | Wenager | | E el | g print
Frequently Used Report o Pt Scenario Data ¥
Report f!{r":l['.amc Usage Vl Sawe Report
o — o Load Report
T Perio Wv Include on Report Rep
—
From  po/25/2007 w show data as
& lewr Report Sehadull
iy |Metered (W no
S I kwh
To ga/26/2007
= - ™ k¥ar
begaeor YT
™ kevarh
[ Excess

Select Accounts for the report or click here to filter accounts

3-000-1625-34 123 Energy AV 123 Energy Ave Mytown C4 91234 LUSA DEs0L2007  OBSIOFZ0OT

r 3-000-1234-56 TOU-8 932 Billing Ave Anytown CA 95673 USA DE/ZL/Z007  O%/20/2007

Figure 68 - Modify Report
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3. Click the appropriate radio button to select the desired report.

4. Click Edit to view and modify the selected saved report variables.

Encragy Manager Basic | Cost Manager | Bill Manager | | E Excel | {:p Brint:

Frequently Used Report v Report Scenario Data ¥

Report Type |Basic Usage v|
Time Period | vesterday w Include on Report Report Yariables
Click for additional options
From |nosze/z007 7 kw Show data as
e EgAr Y
I~ kwh
To lng/ze/z007
[~ kvar
iy
I kvarh
™ Encess
Load Report Close
Report Name Program Name Created By Date Created Description
[ 1] o Energy Manager Basic KEMSHEL Q272007
& ABC Basic Usage Report Energy Manager Basic KEMSHEL 9/27/2007

En s ()

Select Accounts for the repart ar click here to filter accounts

m Service Acct # | Service Acct Name E Service Acct Address Bill Start Date | Bill End Data |

3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 USA 08/01/2007  08/30/2007

H 3-000-1234-56 TOU-8 982 Billing Ave Anytown CA 95673 USA 08/21/2007  09/20/2007

Figure 69 - Modify Report

You can delete the selected Saved Report from the list by

Note clicking the Delete button.
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5. Modify the Basic Report Criteria if required.

6. Select the Click for additional options link to add or modify the Saved
Report’s additional options, and click Apply in the Additional Options area, if
required.

SCE Ener gy

Tools] fNews &Information] fHeIp &Training] fndmin]

| [oemana e

nergy Manager Basic | Cost Manager | Bill Manager |

| [FE] el | = Frint

Frequently Used Report ¥ Report Scenario Data ¥

Report Type | Basic Usage

vl

Time Period | | ast weel

Include on Report

Report Yariables @
Click for addtional options:

From  |g9/16/2007 " lkw Show data as
ey Metered |
I~ kwh
To [no/zz/z007
[~ kvar
madiypy
™ kvarh
™ Excess
Display Report Name As Select comparison time period Cloze
FEIC Biasic Usage Report From =
maEd ey
To i
Weather Data Ry
" use Weather Data
[ cance» | [ sy ]
Your changes have heen saved
Save Report Close
Report Name

ABC Basic Usage Report

Description

Detail Description

Share Account List With

Available Users

Murry, Sarah - SarahM

Assigned Users

Cane, Richard - RichardCa

Select Accounts for the report or click here to filter accounts

m Service Acct # | Service Acct Name E Service Acct Address Eill 5tart Date | Bill End Date

3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 USA 03/01/2007 0873042007

v 3-000-1234-56 ToOU-5 332 Billing Ave Anytown CA 95678 USA 08/21/2007  09/20/2007

Figure 70 - Modify Report

It is not necessary to modify the Basic Report Criteria, if
required, before applying changes to additional options
unless you are changing Report Type.

Note

Version 1.0 12/1/2007
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7. Modify the Saved Report variables—Report Name, Descriptions, Assigned
Users list—if required, and click Apply in the Save Report area to confirm
the changes to the Frequently Used Report.

SCE Energyf.‘lanager] [Demand Response Tunlsﬂ [News & Information] [Help & Tmining] [’ndmin]
Eneray Manager Basic | Cost Mansger | Bill Manager | | E Excel | .i-:;.Print

Frequently Used Report ¥ Report Scenario Data ¥

Report Type |Basic Usage vl
Time Period | | ast weelk w Include on Report Report Yariables
Click for additional options
From |ne/ie/z007 ¥ kw Show data as
o Ed ey
I kwh
To lnaszz/zo007
™ kvar
ARy
I kvarh
™ Encess

Frequently used report has been saved

Save Report Close

Report MName

ABC Basic Usage Report

Description Detail Description

Share Account List With

Available Users Assigned Users

Murry, Sarah - SarahM @ Cane, Richard - RichardiCa

Select Accounts for the report or click here to filter accounts

m Service Acct # | Service Acct Name Service Acct Address Bill 5tart Date | Bill End Date

F-000-1625-34 123 Energy Av 123 Energy Awe Mytown CA 91234 Usa 08/01/2007  08/30/2007

'3 3-000-1234-56 ToU-3 982 Billing Ave Anytown CA 95678 USA 08/21/2007  09/20/2007

Figure 71 - Modify Report

When you load this report, it will be generated with the modified

Note report variables.
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9.4.4. Report Scheduling

The Report Scheduling function allows you to plan the schedule and delivery of
saved reports to the assigned users via Email. The assigned users receive a link,
which takes them to the scheduled report.

Steps to Schedule a Frequently Used Report:
1. Click the Frequently Used Report drop-down arrow to view the menu.

2. Select the Report Scheduling option. A list of saved reports is displayed.

SCE EnergyManager | | Demand Response | | News & Information | |Help & Training | | Admin
|Encray Manager Basic | Cost Manaser | Bil Meneger |

1 E]Exr.'tl | =i Frint

Zport Scenario Dafa v

Report Type |I}o5:u:, Usage 3
Time Period  [resterday - Inechede om Report
Fromy o4 /1 6/2007 = w Shiow data as
Y Metarad =
™ kwh

To  jpa/16/2007

AT

™ kvar
I kvarh
'_. Excess

Select Accounts for the report or click here to filter accounts

m Service Acct # E Service Acct Address Bill $tart Date | Bill End Date

S-000-1625-34 123 Energy Av @352 123 Energy &ve Mytown C4 91234 111642006 12/16/2006

C F-000-1234-56 TOUE 282 Billing hve Snytawn CA 95678 12/07/2006 0170842007

Figure 72 - Report Scheduling
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3. Click the appropriate radio button to select the desired report.
4. Enter a subject in the Subject Title for Email text box.

5. Click the appropriate radio button to select a Delivery Frequency for the
Email. Click the appropriate radio button to Select day of the week if your
Delivery Frequency selection is Weekly. Click the appropriate number from
the drop-down arrow to Select day of the month if your Delivery Frequency
selection is Monthly.

6. Set Delivery Time for the Email. The Delivery Time maps to the Delivery
Frequency chosen, with quarter-hour precision within the 24-hour window.
Using the drop-down arrows, select the Hour, Quarter-hour Minute, and
AM/PM.

7. Select Email Recipients from the list of Authorized Users. Click the Add
button to add the Assigned Users. To remove Assigned Users select the
user and click the Remove button.

8. Click Apply to save the report schedule.

Report Scheduling .'n'r\-

Beport Hame

gaibject Titde fioe Ennail

©® |®

Delivery Frequency

& paly vty O Monlhly

Delivery Time @

Aesigned Users ! ;l i LI | LI

Select Enall Reciplents

Avihorized Dsors

i
[
I

Cruated By Date Created  Descrigtion

~
0 ABC Daily Line Chart Energy Manager Basic EAZQ 33,2007 No
 Feb Consumption Usage Energy Manager Basic  EAZQ 3292007 Consumpbon data Mo
¢ Basic Usage_17_04_07 Energy Manager Basic EAZD 417/2007 Brief Description Mo

Figure 73 - Report Scheduling

Only saved reports can be scheduled for delivery. Only the
Authorized Users selected to Share the report with in
the Save Report or Modify Report function will be available
to Select Email Recipients.

Note
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9.5. Report Scenario Data

The Report Scenario Data component allows you to save, load, and modify sets
of report variables and account lists. You may use certain report variables on a
frequent basis to generate various reports. To avoid having to enter these
variables repeatedly, you can save these in the form of scenarios. Scenarios
allow you to customize reports used on a regular basis.

The Report Scenario Data link drop-down offers the following Scenario
functions:

e Save Scenario

e Load Scenario Report

e Modify scenario

It also allows you to group service accounts with the following Account List
functions:

e Save AcctList

e Load AcctList

¢ Modify AcctList

| SCE Energyhtanager | |Demand Response | Mewes & Information | | Help & Training | | Admin |

Eneroy Mananer Bagic | o=t Marager | Bl Manager | | [2] el g=giPrint
Frequently Bsed Report ¥
Report Type |35.5i|: Usage ,ll Save Scenario
Load Scenarie Report
Time Pertod  [Last Month = Include on Report Report Yanables
— Modify scenario
From 30172007 @ Show data as Chck for dsional options: -
—. kw re— Sove Acctlist
e L
™ kwh Load AcciList
To 3/ ELSE007
033172007 R
Modify AcctLiet
T ™ kvar
[ kvarh
[~ Excess

Select Accourls for the report or click here to filter accounts

m Service Acct # Service Acct Mame E Service Acct Address Bi" Start Dabe Bill End Date l

S-000-1625-34 123 Energy Av 352 123 Energy Sve Mytown C& 91232 11/16/2006 12/1652006

] 3-000-1234-56 TOU-& 962 Billing Ave &nytown CA 95673 12/07/2006 01,/08/2007

Figure 74 - Report Scenario Data
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9.5.1. Save Scenario

The Save Scenario function allows you to save report variables as a scenario
prior to generating a report. You can save a scenario by selecting the Save
Scenario option from the Report Scenario Data drop-down menu.

Steps to Save a Scenario:

1. Select a report, enter the desired report variables and click the Report
Scenario Data drop-down arrow to view the menu.

2. Select the Save Scenario option.

Energy Manager Basic | Cost Manager | Bill Manager |

Report Type | Basic Usage

®

Frequently Used Report ¥

Report Yariables

Display Report Mame As Select comparison time period

FEIC Uzage with Weather From =
oy

To i
Weather Data ey

¥ use Weather Data

Your changes have been saved

Select Accounts for the report or click here to filter accounts

3-000-1625-34 123 Energy Av

3-000-1234-56

v TOU-8 382 Billing

Time Period || gst weeslk Include on Report
From  no/i6/2007 M 1w Show data as

Ry

™ kwh
To lga/zz/z007

I kvar

ezl
I~ k¥arh
I Excess

Click for additional options

m Service Acct # | Service Acct Name Service Acct Address Eill 5tart Date | Bill End Date I

123 Energy Ave Mytown CA 91234 US4

Ave Anytown 8 95678 USA

| &) Excel | gy Print

Report Scenario Data_id
N

Save Scenario /| }

Load Scenario Repd
Modify scenario
Save Acctlist

Load AcetList
Modify AcctList

Close

08/01/2007  08/30/2007

08/21/2007  09/20/2007

Figure 75 - Save Scenario
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Enter a scenario name in the Report Name text box (REQUIRED).

3

4. Enter a short description in the Description text box (OPTIONAL).

5. Enter additional details in the Detail Description text box (OPTIONAL).
6

Click Apply to save your Scenario.

Energy Manager Basic | Cost Manager | Bill Manager |

| [2E] Ezeel | g Priit

Frequently Used Report v Report Scenario Data w

Report Type |Basic Usage v|
Time Period | a5t weslk w Include on Report Report Yariables
From [gg/16/2007 e Show data as Click for sdditionsl options
iy
™ kwh
To  [oo/2z2/2007
™ kvar
Ay
I~ kvarh
" Excess
Scenario report has been saved
Save Scenario Close
Report Name
ABC Uzage with \Weather Scenario @
Descrption Detail Description
Uzage with Weather Scenario Last i @ Usage with Weather Scenario («5)
for Last Wweek tirme period

option - ABC

Ccancer | ==z

Select Accounts for the report or click here to filter accounts

m Service Acct # | Service Acct Name Service Acct Address Bill start Date | Bill End Date I

3-000-1625-34 123 Energy Aw 123 Energy Ave Mytown CA 91234 US4 08/01/2007 083042007

v 3-000-1234-56 Tou-&

982 Billing Ave Anytown C& 95678 USA ng/z1/2007  09%/20/2007

Figure 76- Save Scenario

Save Scenario saves the report variables independent of
Note
the selected report.
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9.5.2. Load Scenario Report

The Load Scenario Report function allows you to select a previously saved
scenario and apply it to generate a report. The saved scenarios are listed with
the Scenario Name, Program Name, Created By, Date Created and Description.
Steps to Load a Scenario:

1. Click the Report Scenario Data drop-down arrow to view the menu.

2. Select the Load Scenario Report option. A list of saved scenarios is
displayed.

Energy Manager Basic | Cost Manager | Bill Manager | | @ Excell| E;. Erint:
Frequently Used Report ¥ Report Scenario Data k4 o
Report Type | Basic Usage v| Save Scenario
~ R Load Scenario Report [
Time Period | vesterday v Include on Report Report Yariables
" — . Modify scenario
Click for addtional options
From  |go/2e/2007 F kw Show data as e
rnadr
I~ kwh Load AcctList
To |og/ze/zo07
I kvar Medlify AcetList
vy
™ kvarh
™ Excess

Select Accounts for the repaort or click here to filter accounts

m Service Acct # | Service Acct Name Service Acct Address Bill Start Date | Bill End Date I|

3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 912354 LUSA 058/01/2007  0&/30/2007

] 3-000-1234-56 TouU-8 932 Billing Ave Anytown CA 95678 USA 08/21/2007 092042007

Figure 77 - Load Scenario Report
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3. Click the appropriate radio button to select the desired scenario.

4. Click Load to view the selected scenario. The basic report criteria saved in
the scenario are displayed.

Energy Manager Basic | Cost Manager | Bill Manager | | [2&] Ezetl| g=p Bririt

Frequently Used Report ¥ Report Scenario Data ¥

Report Type | Basic Usage V|
Time Period | vesterday w Include on Report Report Yariables
Click for additional options
From [nos2e/2007 ¥ kw Show data as
Ry
I kwh
To |na/ze/z007
™ kvar
PPy
I kvarh
™ Encess
Load Scenario Close
Scenario Name Program Name Created By Date Created Description
[ e Cost Manager KEMSHEL 4/24/2007
& ABC Usage with Weather Energy Manager KEMSHEL 9/27/2007 Usage with \Weather Scenario Last Weel
Scenario Basic _LBC

Select Accounts for the report or click here to filter accounts

m Sarvice Acct # | Service Acct Name Service Acct Address Bill 5tart Date | Eill End Date |

5-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 USA 08/01/2007  0&8/30/2007

|l 3-000-1234-56 TOU-& 982 Billing Ave Anytown C& 95678 USA 0g/21/2007 0972042007

Figure 78 - Load Scenario Report

Load Scenario does not generate the report. To view
Note results of the report variables saved; select the desired
report to generate.

SCE EnergyManager 128 Version 1.0 12/1/2007



SOUTHERN CALIFORNIA

EDISON

An EDISON INTERNATIONAL  Company Universal Report Features Energy Manager Basic
Enerqy Manager Basic | Cost Manager | Bill Manager | | EEXCBl | li_:i' Erint

Frequently Us@on b Report Scenario Data ¥

Report Type | Basic Usage v|
Time Period || 55t Week v Include on Report Report Yariables
Click for additional options
From no/16/2007 ¥ kw Show data as
Y
I kwh
To |og/z2z/2007
™ kvar
mrndderry
I kvarh
[~ Excess

Select Accounts for the report or click here to filter accounts

m Service Acct # | Service Acct Mame E Service Acct Address Eill Start Date | Bill End Date I

3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 US4 08/01/2007  08¢30/2007

v 3-000-1234-56 TOU-g 982 Billing Ave Anytown CA 95678 USA 08/21/2007  0%/20/2007

Figure 79 - Load Scenario Report

5. To see additional options saved in the scenario, select the Click for
additional options link. The Additional options saved in the scenario are
displayed.

SCE EnergyManager 129 Version 1.0 12/1/2007



SOUTHERN CALIFORNIA

EDISON

An EDISON INTERNATIONAL  Company Universal Report Features Energy Manager Basic
Energy Manager Basic | Cost Manager | Bill Manager | | [2] Ezell| g=p Bririt

Frequently Used Report ¥ Report Scenario Data ¥

Report Type |Basic Usage V|
Time Period | | act weel " Include on Report Report Yariables
Click for additional o
From  ngs16/2007 ¥ lew Show data as 6
Y
™ kwh
To lno/2z/2007
[ kvar
Y
™ kvarh
[~ Excess
Display Report Name As Select comparison ime period Cloze
EEIC Usage with Weather From i
Yy
To i
Weather Data o
¥ Use Weather Data

Select Accounts for the report or click here to filter accounts

m Service Acct # | Service Acct Name m Service Acct Address Bill 5tart Date | Bill End Date |

3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 USA 03/01/2007  08/30/2007

3-000-1234-56 ToU-3 982 Billing Ave Anytown CA 95678 USA 03/z1/2007 0972042007

Figure 80 - Load Scenario Report Additional Options
6. Click Generate Report.

R 100 ¥ LIFE. EOW

SCE EnergyManager 130 Version 1.0 12/1/2007



SOUTHERN CALIFORNIA

EDISON

An EDISON INTERNATIONAL Campany Universal Report Features Energy Manager Basic

9.5.3. Modify Scenario

The Modify Scenario function allows the user who created the Scenario to select
it and to modify any of the saved report variables, including the Scenario Name,

Descriptions, Basic Report Criteria and Additional Options. The Modify Scenario
function also allows you to delete a saved scenario.

Steps to Modify a Scenario:
1. Click the Report Scenario Data drop-down arrow to view the menu.

2. Select the Modify Scenario option. A list of saved scenarios is displayed.

IEnerg][ Manager Basic | Cost Manager | Bill Manager | | E Excel | E;. Erinit
Frequently Used Report v Report Scenario Data &kd o
Report Type | Basic Usage v| Save Scenario
~ ~ Load Scenario Report
Time Period | vesterday I Include on Report Report Yariables @
From  [0g/26/2007 show data as Click for additional options
e sove Al
e e etere w
I~ kewh Load AcctList
To  lng/za/z007
™ kvar Modify AcctList
ALYy
I kvarh
™ Excess

Select Accounts for the report or click here to filter accounts

m Service Acct # | Service Acct Name Service Acct Address Bill 5tart Date | Bill End Date

3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 US4 ng/fo01/z007  08/30/2007

r 3-000-1234-56 TOU-& 2382 Billing Ave Anytown CA 95678 USA 08/21/2007  09/20/2007

Figure 81 - Modify Scenario
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3. Click the appropriate radio button to select the desired scenario.

4. Click Edit to view and modify the selected saved scenario variables.

Energy Manager Basic | Cost Manager | Bill Manager | | Ee] Excel | =g Brint

Frequently Used Report v Report Scenario Data ¥

Report Type | Basic Usage v|
Time Period | vesterday w Include on Report Report ¥ariables
From |gg/26/2007 ol Show data as Click for additional options
Sy
™ kwh
To lpg/ze/z007
I~ kvar
mrgrry
I kvarh
I~ Exncess
Modify Scenario Cloge
Scenaro Name Program Mame Created By Date Created Description
{ o Cost Manager KEMSHEL  4/24/2007
o ABC Usage with Weather Energy Manager KEMSHEL  9/27/2007 Usage with Weather Scenario Last week

Scenario Basic - ABC

c=n (o

Select Accounts for the report or click here to filter accounts

m Service Acct # | Service Acct Mame Service Acct Address Bill 5tart Date | Bill End Date |

3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 USA 08/01/2007  08¢30/2007

o 3-000-1234-56 ToU-3 982 Billing Ave Anytown T4 95678 USA 0g/z1/2007  0%/20/2007

Figure 82 - Modify Scenario

You can delete the selected Saved Scenario from the list

Note by clicking the Delete button.
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5. Modify the Basic Report Criteria if required.

6. Select the Click for additional options link to add or modify the Saved
Scenario’s additional options, and click Apply in the Additional Options area,
if required.

Frequently Used Report v Report Scenario Data ¥

Report Type |Basic Usage V|
Time Period [ 5ot week v Include on Report Report Yariables @
Click for additional options
From po/1g/2007 '7 oW Show data as ot
vy
I kwh
To lng/zz/zo07
I~ kvar
mnaderry
™ kvarh @
™ Encess
Display Report Name As Select comparison time period Cloze
EEIC Uzage with Weather From =
ey
To i
Weather Data A

¥ use Weather Data @

([cancerr sonir >

Your changes have heen saved

Save Report Close

Report Name

ABC Uszage with Westher Scenario

Description Detail Description

Uszage with Weather Scenario Last We Uzage with Weather Scenario
for Last weelk time period
option - ABC

[ cance s sonir >

Select Accounts for the report or click here to filter accounts

m Service Acct # | Service Acct Name Service Acct Address Bill 5tart Date | Bill End Date I

3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 US4 08/01/2007 083042007

v 3-000-1234-56 ToU-& 282 Billing Ave Anytown CA 95678 USA 08/21/2007  0%/20/2007

Figure 83 - Modify Scenario
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7. Modify the Saved Scenario variables—Scenario Name, Descriptions—if

required, and click Apply in the Save Scenario area to confirm the changes
to the Report Scenario.

IEnerg! Manager Basic | Cost Manager | Bill Manager |

|| (=] x| g Prit
Frequently Used Report ¥ Report Scenario Data ¥
Report Type | Basic Usage v|
Time Period m‘ Include on Report Report Yariables
From  |gg/16/2007 i show data as Click for additional options

Ay

[~ kwh
To |og/zz/z007
e [~ kvar
™ kvarh

[~ Excess

Scenario report has been saved

Save Report

Close

Report MName

ABIC Uzage with \Weather Scenaria

Description Detail Description

Usage with Weather Scenario Last e Lgage with Weathet Scenario

for Last week time period
option - ABC

[cances | e

Select Accounts for the report or click here to filter accounts

m Service Acct # | Service Acct Name Service Acct Address Bill 5tart Date | Bill End Date

3-000-1625-34 123 Energy Av

123 Energy Ave Mytown CA 91234 US4 08/01/2007 083042007
v 3-000-1234-56 ToOU-5

982 Billing Ave Anytown C& 95678 USA ng/z1/2007  09%/20/2007

Figure 84 - Modify Scenario
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Account List

The Account List is a group of service accounts that can be used for
report generation. An Account List combines service account numbers
for use within Energy Manager Basic, Cost Manager or Bill Manager.

The Account List function also allows you to create multiple groups of
service accounts for each program and select authorized users who can
access these Account Lists. If the same service accounts are available in
the other programs and the user has access to these accounts, then the
Account Lists may be accessed from the other programs as well.

9.5.4. Save AcctList

The Save Account List function allows you to save grouped service accounts

using names and descriptions of your choice for easy reference. You may share

saved account lists with authorized users.

Steps to Save an Account List:

1. Select service accounts to group. For help selecting service accounts, refer to
section 5.3 Searching and Selecting Service Accounts.

2. Click the Report Scenario Data drop-down arrow to view the menu.
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3. Select the Save AcctList option.

|Wlm Ianager | Bill Manager | |E'=-’-‘-' Pt
Frequently Used Fbapw@ Report Scenario Data 2
Report Type :Bﬂ'."ll:- Usage Vl BTSN
Loadl Scenario Report
Tinne Persod | vagterday e Include on Report Report Yarables

From  no/ze/2007 Few Show data as Click for sdctional optians
TR Y " e Metered v| m::!: !H_
W

T -
o DD!?G.PJGDF Modify Acctlist
TR b

™ k¥or
I™ kvarh

r Excess

Select Accounts for the rapor or click here 1o filler acco unls@

m Service Acct Hame |Ru|:v|= Service Acct Address Bill Start Date | Bill End Date |

3-000-1625-34 123 Energy Av 123 Emergy Awe Mytown CA 91234 US4 08/0L,/2007 0&/30,/2007
r 3-000-1234-56 TOU-8 982 Billing Ave Anytown CA 95678 USA 0212007 09/20/2007
I S-000-56545-21 35-1 456 Main Street Rosermnead CA 91776 LS4 08/0L,/2007 0&/30,/2007

Figure 85 - Save AcctList

4. Enter an account list name in the Account List Name text box (REQUIRED).
5. Enter a short description in the Short Description text box (OPTIONAL).
6. Enter additional details in the Detail Description text box (OPTIONAL).
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7. Select Assigned Users from the list to Share Account List With. Click the
Add button to add the Assigned Users. To remove Assigned Users, select
the user and click the Remove button (OPTIONAL.

8. Click Apply to save your Account List.

Energy Manager Basie | Cost Manager | Bill Manager | | E Exeel| {:;. it

Frequently Used Report ¥ Report Scenario Data ¥

Report Type | Basic Usage V|
Time Period | vesterday v Include on Report Report Yariables
Click for additional options
From |posze/z2007 il Show data as
Ry
I~ kwh
To  nasze/z007
™ kvar
iy
I kvarh
™ Excess
Service account list has been saved
Sawve Account List Close
Account List Name @
ABC Acct List

Short Description @ Detail Description @

Share Account List With @
Available Users Assigned Users

Furry, sarah - SaremM @ Cane, Richard - c-arcCa

[ canceL) | APPLY e

Select Accounts for the report or click here to filter accounts

m Service Acct # | Service Acct Name m Service Acct Address Bill 5tart Date | Bill End Date I

I 3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 US4 0&/01/2007  08/30/2007
O 3-000-1234-56 ToU-& 952 Billing Ave Anytown CA 95678 USA 08/21/2007  09/20/2007
I~ 3-000-6543-21 G5-2 456 Main Street Rosemead CA 91776 USA 0&/01/2007  08/30/2007

Figure 86 - Save AcctList
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9.5.5. Load AcctList

The Load Account List function allows you to select a previously saved account
list and apply it to generate a report. The service accounts in the list are
automatically selected for report generation. Assigned users can view saved
account lists using Load AcctList.

Steps to Load an Account List:
1. Select the desired report to be generated.

2. Click the Report Scenario Data drop-down arrow to view the menu.

3. Select the Load AcctList option. A list of saved account lists is displayed.

Energy Manager Basic | Cost Manager | Bill Manager | @ | [3&] Excell| g=g it
E : ; Frequently Used Report Report Scenario Data ki

Report Type | Consumption Usage = Save Scenario
Time Period  [vesterday w Include on Report Report Yariables LDﬂCf ScenariD_RePD"t
From [0g/26/2007 I ow Click for additional optionz ;‘::f:ct::"o
iy " o COrE=rumn
To n:iﬁhls/ﬁi i? I kvar EEperte Reporty | Maodify AcctList
I kvarh
™ Excess

Select Accounts for the report or click here to filter accounts

m Service Acct # | Service Acct Mame Service Acct Address Bill Start Date | Bill End Date

3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 USA 08/01/2007  0&/30/2007

o 3-000-1234-56 ToU-& 982 Billing Ave Anytown CA 95678 USA ngfz1/2007 0972042007

Figure 87 - Load AcctList
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4. Click the appropriate radio button to select the desired account list.

5. Click Load to view the selected service accounts in the account list.

Eneragy Manager Basic | Cost Manager | Bill Managsr | | 3] Excell | = Prifit

Frequently Used Report v Report Scenario Data ¥

Report Type | Consumption Usage v
Time Period | vesterday “ Include on Report Report Yariables
Click for addtionsl options
From  ng/z6/2007 I kw
madA Y
W kwh
To  ng/ze/2007
I~ kvar
gy
™ kvarh
™ Excess
Load Account List Claze
e
o‘ Account List Name Program Name Created By Date Created Description
-
O My ot List Cast Manager kEMSHEL 4/5/2007
(o RTF-Z Grp Cost Manager KEMSHEL Filz/z007
o ABC Acct List Energy Manager Basic KEMSHEL Qi27/2007

s ()
Figure 88 - Load AcctList

FOR OVER 100 YEARS. LIFE. POWERED BY EDISON.

SCE EnergyManager 139 Version 1.0 12/1/2007



SOUTHERN CALIFORNIA

EDISON

An EDISON INTERNATIONAL  Company Universal Report Features Energy Manager Basic

6. The service accounts in the Account List are automatically selected, ready for
you to generate the report for the selected service accounts.

Energy Manager Basic | Cost Manager | Bill Manager | | [2] Ezell| g=p Bririt

Frequently Used Report ¥ Report Scenario Data ¥

Report Type | Consumption Usage b
Time Period | vesterday I Include on Report Report Yariables
F Click for additional options
rom-na/26/2007 ™ kw
Ry
W kwh
To  na/za/zo07
[~ kvar
Y
I kvarh
I~ Excess

Felect Accounts for the repart or click here to filter accounts

Service Acct Name m Service Acct Address Bill Start Date | Bill End Date

I 3-000-1625-34 123 Energy Av 123 Energy Awve Mytown CA 91234 US4 08/01/2007  08/30/2007

“'-"f Service Acct #

v 3-001-6543-21 GE-1 456 Main Street Rosernead C& 91776 USA 08/01/2007  08/30/2007

Figure 89 - Load AcctList
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9.5.6. Modify AcctList

The Modify Account List function allows the user who created the scenario to
select it and to modify any of the account list variables, including which service
accounts are selected, the Account List Name, the Descriptions and Assigned
Users. The Modify AcctList function also allows you to delete a saved account
list.

Steps to Modify an Account List:
1. Click the Report Scenario Data drop-down arrow to view the menu.

2. Select the Modify AcctList option. A list of saved account lists is displayed.

Energy Manager Basic | Cost Manager | Bill Manager | | EExcel | {:;. Brift:
Frequently Used Report v Report Scenario Data kd o
Report Type | Basic Usage v| Save Scenario
Load Scenario Report
Time Period | vesterday w Include on Report Report Yariables L
Modi I
2 /2007 show data as Click for addtional options L e
¥ kw Save Acctlist
TR
™ kwh Load AcctList
To
n:iﬁ;,i Z}i 3? e @ Modify Acctl ist
I kvarh
I Excess

Select Accounts for the report or click here to filter accounts

m Service Acct # | Service Acct Name E Service Acct Address Bill $tart Date | Bill End Date

3-000-1625%-34 123 Energy Av 123 Energy Ave Mytown CA 91234 US4 08/01/2007  08/30/2007

I 3-000-1234-56 TCU-8 982 Billing Ave Anytown CA 95678 USA ogfz1/z007  09/20/2007

Figure 90 - Modify AcctList
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3. Click the appropriate radio button to select the desired account list.

4. Click Edit to view and modify the selected saved account list.

Energy Manager Basic | Cost Manager | Bill Manager | | [2&] Excel | g=pPrifit

Frequently Used Report ¥ Report Scenario Data ¥

Report Type | Basic Usage v|
Time Period | vesterday - Include on Report Report Yariables
Click for additional options
From |no/ze/z2007 7 lw Show data as
naddpy
I kwh
To log/ze/z007
I kvar
mmyaddyy
I kvarh
™ Excess
Modify Account List Close
; Account List Name Program Mame Created By Date Created Description
[ My Acct List Cost Manager KEMSHEL 47542007
(o RTP-2 Grp Cost Manager KEMSHEL 7i1zsz007
o ABC Acct List Energy Manager Basic KEMSHEL /272007

=n (@
Figure 91 - Modify AcctList

You can delete the selected Saved Account List from the

Note list by clicking the Delete button.
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5. Modify the Account List Name, Descriptions, Assigned Users list, or Selected
Service Accounts, and click Apply in the Modify Service Account List
section.

Energy Manager Basic | Cost Manager | Bill Manager |

Report Type | Basic Usage

vl

Time Petiod | vesterday he

Include on Report

| 2] Ecell| g=p Bt

Frequently Used Report ¥ Report Scenarice Data v

Report ¥ariables

From [go/z8/2007 o Show data as Click for addtional options
rrnaEey I ewh
To lns/ze/z007 o
ar
PRy
I kvarh
™ Excess

Modify Account List Cloze
Account List Name Program Mame Created By Date Created Description
@ My Acch List Cost Manager KEMSHEL 4/5/2007
(o RTP-Z Grp Cost Manager KEMSHEL 71272007
o ABC Acct List Erergy Manager Basic KEMSHEL 272007
Modify Service Account List Close
Account List Name
ABC Acct List
Short Description Detail Description

Share Account List With

Available Users

FLrry, Barah - SareTM

Assigned Users

Cane, kichard - Lc-arcCa

Select Accounts for the report or click here to filter accounts

m Service Acct # | Service Acct Name Service Acct Address EBill Start Date | Bill End Date |

2 3-000-1625-34 123 Energy Av 123 Energy Ave Mytown CA 91234 US4 08/01/2007  08/30/2007

®

APPLY b |

v 3-001-6543-21 GS-1 456 Main Street Rosermnead Ca 91776 USA 0g/01/2007  08/30/2007

Figure 92 - Modify AcctList
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9.6. Summary

Universal Report features allow you to
* Export report data to Excel
* Print Reports
* Save Reports for future reference, re-use and scheduling

* Save report variables, as scenarios and account lists, to apply to make
consistent report generation more efficient.
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Notes
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